PECIIYBJIIKA KAPEJIAA
AJMHHHUCTPAIIISA ITYUCKOI'O CEJBCKOI'O IOCEJEHUSA

IIOCTAHOBJIEHUE
5 mrong 2024 rona No 189

OO0 yTBep;kIeHHH aIMHHHCTPATHBHOIO PerjaMeHTa
NpeJ0CTABJICHHA MYHUIHNAJILHOM YCJIYrH
«IIpenocraBienne apXHBHBIX CHPABOK M KOMHIi
apXHMBHBIX JOKYMEHTOB H3 MYHHIIHNIAJIbHOI0 aPXHBA)

-

e & -

B cootBerctBUM ¢ PenepanbHbM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3alli¥ IPEJOCTaBIEHMs TIOCYAapCTBEHHBIX U MYHHUIUNAIBHEIX YCIyI»,
PYKOBOICTBYsACH YcraBoM IIIyHCKOro CENbCKOro IOCENeHHS, aqMHHHUCTPAIIHS
[Iy#icKoro ceabCKOro MOCEeIeHUsI MO CTAHOBJI sl € T:

1.  VYTBepauTs  aAMMHHCTPATHBHBIA  perjiaMeHT  NPeOCTaBICHUS
MyHUIMIIANbHOM ycinyrd «IIpemocTaBneHue apXUBHBIX CHOPaBOK M KOIIHIA
apXMBHBIX JOKYMEHTOB M3 MyHHIMIIQJIBHOTO apXHBay» COTJIACHO MPHIIOKEHHIO K
HaCTOSIEMY ITOCTaHOBJIEHHUIO.

2. IlocranoBnenne agmuHuctpaiyu 1IIyicKkoro cembCcKoro MoceleHHs OT
01.11.2012 Ne 139 «O0 yTBepXAE€HHM aIMHHHCTPATHBHOIO perIaMeHTa
IPENOCTABICHA] MYHHUIMIIANBHON YCIyrH «Bblmaya MyHUIMITaTBHBEIM apXHBOM
ApXMBHBIX JOKYMEHTOB (apXMBHBIX CIIPaBOK, BBIIMCOK M KOIHIA)» IPH3HATH
YTPATHUBIIAM CUITY.

3. PasMecTUTh ITOCTAHOBJIECHHEM Ha OQUIUANBHOM CaiiTe aJqMHHHCTPAI[UH
[Iyiickoro cenbCcKkoro moceleHus.

4. IlocraHoBIeHME BCTynaeT B CHIYy CO JHA ero OQUIIHAIBHOIO
orryOnukoBaHus (0OHAPOJOBAHMS).

['naBa IllyiicKoro cenbCKOro moceneHus A.B. CoxomnoBa




VYTBEPX/EH

MMOCTAaHOBJICHUEM aJIMUHUCTPALIHI
[Ilyiickoro cenbCKOro MOCEICHUS
ot 5 urons 2024 roma Ne 189

AJIMMHUCTPATUBHBIN perjiaMeHT
NpeI0CTaBJIeHUS] MYHUIIUNIAJIbHOM YCJIYTH
«IIpenocraBjieHHe AapXUBHBIX CIIPABOK M KOMUI
APXMBHBIX JIOKYMEHTOB U3 MYHUIIUNAJIbHOTO0 apXHBa)

1. O01ue moJ10KeHu s

1.1. [Ipenmet perynupoBaHusl.

AJMUHUCTPAaTUBHBIM  PErIaMEHT MO MPEJOCTAaBICHUID MYHUIUNAIBHON  yCIIyTH
«IIpenocraBieHrne apXMBHBIX CHPABOK M KOMHUH apXMBHBIX JOKYMEHTOB M3 MYHUIUIAILHOI'O
apxuBa» (Jlanee — aJMUHUCTPATUBHBIA perjiaMeHT) pa3paboTaH B LIEJSAX MOBBIILIEHUS KauecTBa
IPEOCTaBIICHUS] MyHULIMIIAIILHONW YCIyTH, CO37aHNusl KOM(OPTHBIX YCIOBUN A7 (PU3HYECKUX U
IOPUAMYECKUX JIUL] U ONPEJEIIsIeT OCIeI0BaTEIbHOCTh U CPOKU JIEHCTBUH (aAMUHUCTPATUBHbBIC
npouenypsl) agmuHucTpanuu Llyiickoro cenbckoro noceaeHus 1 ee JOHKHOCTHBIX JIUIL (Jajee -
aJIMUHUCTpAIsA).

1.2. Kpyr 3asBureneit

1.2.1. 3asgBUTENSAMU NPU IPETOCTABICHUU Y CIIyTU SBJISIOTCA:

1) usnueckue nuna;

2) opuauyeckue JMna (3a MCKJIIOYEHHEM TOCYAApCTBEHHBIX OpPraHoB M HX
TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIO/KETHBIX (OHIOB U UX
TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPaBJICHHUS);

3) ®oHJ MEHCHOHHOTO U COLIMaIbHOTO cTpaxoBaHus Poccuiickoit denepamuu.

1.2.2. Ot uMeHu 3asBUTENEH — PU3NYECKUX JIMII, YKa3aHHBIX B MyHKTe 1.2.1 HacTosmero
aAMUHHMCTPATUBHOT'O PETJIAMEHTA, BIIPABE BBICTYIATH:

1) mpencraBuTenb (GU3NYECKOrO JIMLA MPH MPEACTABIECHUN JOBEPEHHOCTH, MOANUCAHHON
(bu3n4ecKuM JIMIOM U 0()OPMIIEHHON B COOTBETCTBUH € I'PaKJAaHCKUM 3aKOHOJATEIbCTBOM;

2) 3aKOHHbBIE MNPEACTABUTENU (U3NYECKOTO JiMHa (ecau TOCIAeIHUNW HEe MOJHOCTBHIO
Jieecrioco0eH) TMpH  MpeACTaBICHUHM JOKYMEHTOB, MOJATBEPXKIAIOIUIMX IpaBa 3aKOHHOTO
IpeJICTaBUTEIS.

Ot uMeHH 3asBUTENEN — FOPUINYECKUX JINL, BIIPABE BBICTYIIATH!

1) pykoBoAMTENN OpraHU3alyy MpU MPEICTaBICHUH JOKYMEHTOB, MOATBEPKAAIOIINUX €ro
MIOJIHOMOYHS;

2) mpencTaBUTENb OpraHU3allMM MpPHU MPEJCTaBICHUU JOBEPEHHOCTH, MOANHUCAHHOM
PYKOBOJUTENIEM OpPraHU3allii WM WHBIM YIOJHOMOYEHHBIM Ha 3TO JIMLIOM B COOTBETCTBHH C
3aKOHOM M YUYpEAUTEIbHBIMU JOKYMEHTAMHU OpTraHu3alllu.

B cnydae odopmiieHuss 10BepeHHOCTH B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa OHa JIOJKHA
OBITH TIOJITUCaHA C UCIIOJIb30BAaHUEM YCUJICHHON KBATU(UIIUPOBAHHOM 3IEKTPOHHON MOIITUCH.

1.3. TpeOGoBaHus K MOpSAAKY HHGOOPMHUPOBAHHS O TMPEIOCTABICHUN MYHHMIUIAIBHON
yCIIyTH

1.3.1. Tlopsnok monydeHus MHPOPMALUHU 3asBUTEISIMU IO BOMPOCAM IPEIOCTABICHUS
MYHHIIMIIAJIBHOW YCIYTH U YCIYT, KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU IS
IIPEIOCTABIIEHUS MyHHUIIUIIAJIbHON YCIIyTH, CBEACHUN O XO/€ MTPENOCTABICHNS YKAa3aHHbIX YCIIYT,
B TOM 4Hcle Ha OoQUIMAIbHOM caiiTe, a Takke Ha EIWHOM mopTasie rocyAapCTBEHHBIX WU
MYHUIUNATBHBIX yenyT (pyHkuuit) (nanee — Equnbiii nopran) u [loprane rocyaapcTBeHHBIX U
MYHUITUTIATBHBIX yeryT (pynkiuii) Pecriyonuka Kapenus (nanee — PernonanpHbIN mopTan).

1.3.2. Uudopmanuio mo BOMpocaM IMPeIOCTaBICHUS MYHHUIMIIATbHON yCIyrH U yCIyT,
KOTOpBIE SIBISIOTCS HEOOXOIMMBIMU M O0S3aTENIbHBIMU JUIsl IPEJOCTABICHUS] MyHHMLIUIIAIBHON



YCIIYTH, CBEIEHUH O XOJie MPEJOCTaBICHUs yKa3aHHBIX YCIyI, B TOM 4HCJI€ Ha O(QUIUAIBHOM
caire, a Takke Ha EnuHOM nopraiie U PernoHajbHOM mopTaie MOKHO MOJTYYUTh:

B a/IMUHHUCTpALIUN:

B YCTHOH (hopMe IpH TMYHOM OOpaIIeHuH;

C UCII0JIb30BaHUEM TeJe(OHHON CBA3H;

B (hopMe 3IEKTPOHHOTO JOKYMEHTa MOCPEACTBOM HAIPABJICHHS HA aApPEC SJICKTPOHHOM
HOYTBI;

10 MUCbMEHHBIM 0OpaICHUSIM.

1.3.3. B c¢unuanax yupexaeHus «MHOTOQYHKIIMOHAIBHBIA IIEHTP IPEIOCTaBICHUS
roCyJJapCTBEHHBIX U MyHHUIMIIANBHBIX yciayr Pecny6nnka Kapenusi», nanee — M®L)):

IIpY JIMYHOM OOpallleHuH;

NOCPEICTBOM MHTEpHET-caiiTa — https://mfc-karelia.ru/ .

— «Online-KOHCYIBTaHTY, «DJIEKTPOHHBIN KOHCYIBTAHTY», «BUpTyanbHas npuemMHas».
WNudopmanus 0 MECTOHAXOXKACHUHU U TpauKe padOThI, CIPABOYHBIX TeleOHAX, OPUIHATBHBIX
caiitax M®I[ npenocTaBieHUs] TOCylapcTBEHHBIX W MYHUIMNAIbHBIX yciayr PecrmyOnuka
Kapenus pasmemena Ha EnuHoM moprtane MHOTO(YHKIIMOHAIBHBIX IIEHTPOB IPEIOCTABICHUS
rOCYJapCTBEHHbIX M MyHHUIMNANbHbIX yciayr PecnyOnuka Kapenus B uHboOpManuoHHO-
TEJICKOMMYHUKaMOHHOHU ceTn «aTepHe™ - Gosuslugi.ru

1.3.4. Ha oduuuanbHOM HHTEpHET-caiiTe agMUHMCTPALUU ajpec OPHUIMAIBHOTO caiiTa
http://shuya-official.ru/.

1.3.5. B wunH}popManmoHHO-TeTEKOMMYHUKAIMOHHOW cetu «HWuTepHer» Ha Enunom
noprane u (uim) PernonansHom nopraie.

Ha Eaunom u PernonanbHoM nopraie pa3melaercs clieayromias nHhopManus:

1) wucyepnbiBarOIIMi NEpeYeHb JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
MYHULUNAIBHON YCIIyTH, TpeOoBaHUS K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXe
[epeyeHb TOKYMEHTOB, KOTOPBIE 3asiBUTEIb BIIPaBE MPEACTaBUTh 110 COOCTBEHHON MHUIIMATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpeocTaBIeHUsI MyHUIIUIIAIbHON YCIIyTH;

4) pe3ynpTaThl MNPEJOCTABIECHUS MYHULUNAIBHOW YCIyTH, HOPSAOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs Pe3yJIbTaTOM MPEAOCTaBICHNUS MyHUIIUIATIbHON YCIIyTH;

5) pa3Mmep rocyJapCcTBEHHOM MOIUIMHBI, B3UMAEMON 3a MPEOCTaBlIeHNe MyHHIUIAIbHON
YCIIyTH;

6) wucuepnbIBalOIMN MEpeYeHb OCHOBAaHMM Il TPUOCTAHOBICHHUS MM OTKa3a
B [IPEJIOCTABIEHUU MYHULIUIIAIbHON YCIIyTH;

7) o mpaBe 3asBHUTENs Ha JocydeOHoe (BHecyneOHOe) oOkaloBaHUE IEHCTBHIA
(Oe3nelicTBUSI) M pelIEHUHM, TMPUHATHIX (OCYLIECTBISEMBIX) B XOJ€ NPEIOCTaBICHUS
MYHHIMIIAJIBHON yCIIyTH;

8) dhopmbl 3asBiIeHUN (YBEIOMIICHHH, COOOIICHHI), UCTIOIb3YEMbIE TIPH TIPEIOCTaBICHUN
MYHHIIUIIAJIBbHON YCITyTH.

Nndopmanusa Ha EnunoM 1 PernonansHoM moprase o Mopsiike U CpoKax MpeoCcTaBICHUS
MYHUIIUTIAJBHOM  YCIYTM Ha OCHOBAaHMU CBEJICHHH, coaepkammxcsi B  (eaepaabHOU
rocy/1apcTBEHHOW HHQOpMAMOHHON cucteme «®PenepanbHbi peecTp TOCyAapCTBEHHBIX U
MYHUIUNATBHBIX  yCIyr ((QyHKIMHA)», pPErMOHAJbHOW TIOCYAapCTBEHHOW HWH(POPMALMOHHON
cucreMe «Peectp rocynapctBeHHbIX yeuyT (pynkiuit) Pecryommka Kapenus», mpenocTtaBisercs
3asBUTEINIO OECTIIIaTHO.

Joctyn k nHpOpMaIUHN O CPOKaX U MOPSIIKE MPEAOCTaBICHHS YCIyTH OCYIIECTBIIsIeTcs 6e3
BBITIOJIHEHUS] 3afBUTEJIEM KaKUX-JIMOO TpeOoBaHMH, B TOM 4YHClIe 0€3 HCIOIb30BaHUA
POrpaMMHOT0 OOECIEeUeHHs, YCTAHOBKA KOTOPOrO Ha TEXHUYECKHUE CPEJICTBA 3asBUTENs
TpeOyeT 3aKiIIOueHHUs JHUIEH3MOHHOIO WM MHOTO COIVIAllleHHs C IpaBooOiagaTenem
IPOrpaMMHOr0 OOecreyeHus, MpeayCMaTpUBAIOIIEr0 B3WMaHUE IUIAThl, PETHCTPALUIO MU
aBTOPU3ALIMIO 3asIBUTEISI WU IPEAOCTABICHUE UM NIEPCOHAIBHBIX JaHHBIX.


https://www.gosuslugi.ru/397886/2/info

1.3.6. Ha nunpopManMOHHBIX CTEHIIaX B aJIMHHHUCTpAIINH, a Takke B ceTd VHTepHeT Ha
ounManbHOM caiiTe aAMUHUCTPALIMH pa3MeIeHbI CIeyoIne HHPOPMAIMOHHBIE MaTePHAIIBL:
- anpec, Homepa TtenedoHoB u (akca, rpaduk paboOTHI, aapec SICKTPOHHOM IMOUYTHI

AIMUHHUCTpALNN,
- rpa(bm( JIMYHOI'0 Ipucma IJ1aBOH MYHUIUIIAJIBHOT'O O6paSOBaHI/IH, €ro 3aMCCTHUTCIISIMU,
JOJXKHOCTHBIMHA JIMIaMH AIMUHUCTpAlUU, crienuajairucraMu, OTBCTCTBCHHBIMH 3a

MPEIOCTaBICHUE MYHUIIMTIATBHON YCIYTH;

- HOMep KaOWHeTa, B KOTOPOM TPEAOCTABISETCS MYHHUIUNAIbHAs yciayra, (aMuiIund,
MMEHa, OT4YeCTBAa M JIOJDKHOCTH CIHEHUAIKMCTOB, YYAacTBYIOIIUX B  IPEAOCTaBICHUU
MYHUIIUTIATBHON YCITyTH;

- CBEJICHUS O MPEIOCTABIAEMON MYHULIUIIATBHON YCIIyTe;

- MepPEeYeHb JTOKYMEHTOB, KOTOPBIC 3asBUTENb JOKEH MPEACTABUTH ISl MPEIOCTABICHUS
MYHHIIUIIATILHON YCITYTH;

- 00pa3Lbl 3a110JHEHUS IOKYyMEHTOB;

- MepeueHb OCHOBAaHUU JI1 OTKa3a B MpHEME IOKyMEHTOB, IPUOCTAHOBICHHS M OTKa3a B
IPEOCTaBICHNH MyHUIIMTIAILHON YCITYTH;

- U3BJICYCHHS U3 aIMUHUCTPATUBHOTO pEeriiaMeHTa, PerIaMeHTUPYIOIINE MPEJOCTaBICHHE
MYHUIIUTIATBHON YCIyTH, B TOM YHCJE CTaHIApT NPEAOCTAaBICHHS MYHHIUIAIBHOW YCIYTH,
MOPSATIOK, COCTaB, IMOCJIENOBATEILHOCTh M CPOKH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP
(me#icTBUil), TpeOOBaHHUS K MOPSAKY MX BBIOJHEHHS, B TOM YHCJIE€ OCOOCHHOCTH BBIOJHEHUS
aJIMUHHUCTPATUBHBIX MpOLEeNyp (AeCTBUI) B 2JIEKTPOHHOI (opme.

WNudopManinoHHbId CTEHJ, CoIepKaluii WHMOPMALUI0O O TPOIEAYpPEe MPEIOCTABICHUS
MYHHIIMIIATLHON YCIIYTH, pa3MellleH B XOJUJIe aIMUHUCTPALIHH.

Ha odunmansHom caiite aaMuHHCTpanuu WH(OpMAmus pa3MelieHa B pasele,
MPEyCMOTPEHHOM JJIsl pa3MellleHus: HH(GOpMallii 0 MyHHUIUITATBHBIX yCIyTrax.

KoHcynpTupoBanume 1O  BONpOCaM  MPENOCTABICHUS  MYHHIMNAIBHOW  YCIyTH
OCYIIECTBIIsIETCS OECIIaTHO.

Crennanuct, OCYUIECTBISAIOIINNA KOHCYJbTUPOBaHUE (TIOCPEACTBOM TeseoHa WU
JUYHO) 10 BONPOCAM TPEAOCTABICHHUS MYHUIUNAIBHOM YCIYTH, JODKEH KOPPEKTHO M
BHUMATEIHHO OTHOCUTHCS K 3asIBUTEIISIM.

IIpy KOHCYJIBTHPOBAaHUM IO TeJIEPOHY CIEIHUATUCT JOJDKEH Ha3BaTh CBOIO (haMuimio,
UM ¥ OTYECTBO, JOJDKHOCTh, a 3aTeéM B BEXIHUBOW ¢GoOpMe YETKO U MOAPOOHO
IpOoMH()OPMUPOBATH OOPATUBILETOCS 10 HHTEPECYIOLIUM €r0 BOIIPOCaM.

Ecnmu crienmanucT He MOXET OTBETHUTH Ha BOMPOC CAMOCTOSITENBHO, JIMOO TMOATOTOBKA
oTBeTa TpeOyeT NPOJOJDKUTEIBHOIO BPEMEHHM, OH MOXET MPEUIOKUTh OOpaTHBILEMYCS
00paTUTHCSI MUCEMEHHO, JIM00 Ha3HAYHUTH JIPYyroe ya00HOe /Ul 3aMHTEPECOBAHHOTO JIUIA BPEMs
JUIS IOJTyYeHUsl UHPOPMaLIUH.

Pexomenayemoe Bpemst miis teneoHHOTo pasroBopa — He Oojee 10 MUHYT, JTUYHOTO
yCTHOTO HH(pOpMUpPOBaHUs — He Oosiee 20 MUHYT.

WupuBuayanpHOE  THCbMEHHOE  WMHGpOpMHpoBaHWE (IO  DIIEKTPOHHOW  IMOYTE)
OCYILIECTBIISICTCSI MTyTE€M HAIPaBJIEHHUs AJIEKTPOHHOIO MHCbMa Ha aJpec AJIEKTPOHHOM IOYTHI
3asBUTEIIS U IOJDKHO COJICPIKATh YETKUI OTBET HA IMOCTABJICHHBIE BOIPOCHI.

WupuBuayanbHOe MUCBMEHHOE MH(POPMHUpOBaHUE (TIO MOYTE) OCYIECTBIAETCS IyTeM
HaIlpaBJICHUs] MMChMa Ha TMOYTOBBIM aJpec 3asBUTENS M JOJDKHO COIEp)KAaTh YETKUI OTBET Ha
MOCTaBJIEHHBIE BOIIPOCHI.

1.4. CrpykTypa aIMHUHUCTPATHUBHOIO pPErJaMEHTa IMPEeayCMaTPpUBAECT MAIIMHOYUTAEMOE
ONHCaHWE  TNPOUENYp  MNpPEJOCTaBIEHUS  MYHMLIMIAIBHOW  yCiIyrd, obecneuuBaroliee
AaBTOMATH3AIMI0  TPOIEAYp  NPEJOCTaBICHUS  TaKOW  YCIyrH C  HCIOJIb30BaHHEM
UH(POPMALIMOHHBIX TEXHOJIOTHH, B COOTBETCTBUM C TpeOOBAHUSAMH, YCTaHOBJICHHBIMU
YIIOJTHOMOYEHHBIM Ha OCYIIECTBIEHHE HOPMAaTHBHO-TIPAaBOBOTO DETYJIHpOBaHHUS B cdepe
UH(POPMALIMOHHBIX TEXHOJIOTUH (heepaTbHBIM OPraHOM HCIIOJHUTENILHON BIACTH.



2. CTanaapr npeaocraBjeHUs MyHHIIUNAJIbLHON YCJIYyTIH

2.1. HaumeHoBanue MyHULIMNAIBLHOM yciyru - IIpenocraBieHue apXuBHBIX CIPAaBOK MU
KOIIUMI apXUBHBIX IOKYMEHTOB U3 MyHHUIMIIAJILHOTO apXUBA.

2.2. MyHuuunaibHas yciyra npefgoctasisercs aamuHuctpauueit Lllyiickoro cenbckoro
noceneHus. HemocpencTBeHHOE NPENOCTaBICHUE YCIYTM OCYIIECTBISET 3aMECTUTEINb IJIaBbl
aamunuctpanuu Illylickoro cenbckoro noceneHusl.

2.2.1. AnMuHHCTpaLusi OpraHu3yeT MPeAOCTaBICHHE MYHUIMIAIBHONW yClayrn Ha 0ase
M®I] na Tepputopun IylHcKOTro ceabCKOTo MOCeICHHUS.

2.2.2. Anvmuauctpanus, M®IL[, Ha 06a3e KOTOPOTO OPraHW30BAHO TPEAOCTABICHHE
MYHHIIMIIAJIHOW yCIyTH, HE BIpaBe TpeOOBaTh OT 3asBUTENSI OCYUIECTBIICHUS ACHCTBUIA, B TOM
YuCJie COTJIaCOBAHMM, HEOOXOAMMBIX Ul MOJYyUYEHUS MYHULUIAIBHON YCIYI'M U CBSI3aHHBIX C
oOpallleHHueM B HHBIE TOCYAapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPaBJICHHS),
OpraHM3aliy, 3a UCKIIOYEHUEM IIOJIyYE€HHUsl YCIYyT, BKIIOYEHHBIX B IEPEUYEHb YCIYI, KOTOpBIE
ABIIIOTCS HEOOXOIMMBIMH U 00S3aTENbHBIMHU IS IPEAOCTABICHUS MyHUIUIIAIBHBIX YCIYT.

2.3. Pe3ynbraT npeaocTaBieHus] MyHUIUIAIBHON YCIyTH

2.3.1. Pe3ynbraToM nmpenocTaBieHus Y CIIyTH SBISETCA:

1) Bplmaya (HampaBiieHUE) 3asBUTENIO0 pPE3yJbTaTa IMPENOCTABIECHUS MYHULIMINAIbHOU
YCIIyTH, KOTOPBIM MOXKET OBITh:

- apXMBHas CIIPaBKa;

- apXUBHasl BBIITUCKA;

- apXUBHasl KOTHUSI;

- OTBET 00 OTCYTCTBUH 3alpallliBaeMbIX CBEICHUII;

- IUCHMO O IIPEJIOCTABIICHUY JIOIIOJHUTENIbHBIX CBEIACHMUI;

- PEKOMEHIalliU O JANbHEUIINX MyTIX MOMCKa HEOOX0AUMON HHPOPMAIIHH,

a TaKke B MHBIX (opMax, yKa3aHHbIX B IyHKTe 46.14 [IpaBun opraHuzauuu XpaHeHus,
KOMIUIEKTOBAHUS, Yy4yeTa M MCIOJHEHMS JIOKYMEHTOB ApxuBHoro ¢ounaa Poccuiickoit
®enepaliv ¥ JPyrux apXUBHBIX JOKYMEHTOB B FOCY/IapCTBEHHBIX U MyHHUIIMMAIbHBIX apXUBaX,
My3esx M OuOImoTexax, HayYHbIX OpPraHM3aLUAX, YTBEP)KICHHBIMU IpHKazoM DenepaibHOTro
apxuBHoOro areHTcTBa (Pocapxusa) ot 2 mapta 2020 r. Ne 24.

2) NMCbMO C MOTUBHUPOBAHHBIM OTKA30M B IIPEOCTaBIEHUN UH(OPMALIHH.

2.3.2. Pe3ynbTaT MNpeAOCTaBICHUS MYHHUIMIIAIBHOW  yCIyrd  YYUTHIBAE€TCS W
HOJTBEPXKIACTCS MyTeM BHECEHUS aJMUHMCTpaLueil B HHQOPMAIMOHHYIO CUCTEMY CBEJICHH B
AJIEKTPOHHOM (hopme.

PesynbraT mnpenocTaBieHHs MYyHULIMNAIBHOW yciayrn He odopmisiercs B (opme
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIe, €CJIM MHOE HE YCTaHOBJIEHO HOPMATUBHBIMHU IPABOBBIMU
aKTaMU, PEryJIUPYIOLIMMU MOPSI0K IPEIOCTABICHUS TAKOM YCIIyTH.

TpeboBanus ab3a1eB NEPBOro U BTOPOTO HACTOSIIETO MyHKTa HE PacpOCTPaHAIOTCS Ha
MYHMIMIAJIbHBIE YCIYTH, PE3YIbTAaTOM IPEJOCTABIEHUS KOTOPBIX HE ABIISIOTCS BOSHUKHOBEHHE,
U3MEHEHHUe, MpeKpallieHne npaB U 00s13aHHOCTEN 3asBUTENS M UHBIX JIMII.

MyHunMnanbHele  YCIOYTHM, PE3yJbTaTOM  NPEJOCTAaBIEHUS  KOTOPBIX  SIBISIETCA
MPEIOCTABIIEHUE 3asfABUTENSAM - (U3NYECKUM JIMIAM COAEpXKAIIUXCS B MYHHIMIAIbHBIX
UHPOPMALIMOHHBIX pEecypcax CBEJCHMH O HHUX CaMHUX, UX HECOBEPLICHHOJETHUX JIETAX
(omekaeMbIX JIMIIAxX), IPUHAJISKAIIEM UM M YKa3aHHBIM JIMLIaM UMYIIECTBE, MPEIOCTABISIIOTCS
B QJIGKTPOHHOW (opme Oe3 B3MMaHUS IUIaThl, €CJIM WHOE HE YCTAHOBIEHO (enepanbHbIMU
3aKOHaMHU.

IIpu QopmupoBaHUM ¥ BEACHUUM MYHULMOAIBHBIX WH(POPMALMOHHBIX CHCTEM,
yKa3aHHbIX B ab3ale IMepBOM HACTOSIIET0 IIyHKTa, OOECIeuMBaeTcsi JOCTOBEPHOCTh U
aKTYyaJbHOCTh MH(OpPMAIMH, COJepKalleiics B JaHHBIX MH(POPMALMOHHBIX pecypcax, JOCTYIl K
yKa3aHHON MH(pOpMaIUH B CIIy4asX U MOpSAKE, KOTOPbIE MPETyCMOTPEHbBI 3aKOHO1aTeIbCTBOM
Poccuiickoit ®enepauuu, 3ammTa yKazaHHOH HH(OpPMAnMM OT HENPAaBOMEPHBIX JOCTYIA,
VHUYTOXKEHUS,  MOAUGUIMPOBaHUS,  OJOKMpPOBAHMS,  KONUPOBAaHUS,  IPEIOCTABICHUS,



pacrlpocTpaHEHUs] M UHBIX HENPaBOMEPHBIX JEWUCTBUM, pe3epBUpOBaHUE HH(POpPMAINH,
obecrnieunBaroiee BO3MOXKHOCTh €€ BOCCTAHOBJICHHSI, a TAaKKe ydeT M (DUKcAlus BHOCHUMBIX
U3MEHEHUM.

2.4. Cpok npeocTaBlIeHNUs MyHUIIUIIAIBHON YCIIyTH.

1) peructpanus 3ampoca 3asBUTENd U Iepefaya ero OTBETCTBEHHOMY JOHKHOCTHOMY
JIMILY 110 TIPEIOCTABICHUIO MyHUIUTIIATIBHON YCIYTH - B JICHb MOCTYIICHHS;

2) aHanM3 TEMaTUKH 3ampoca, MPUHATHE PEIIeHHS O BO3MOXHOCTU (HEBO3MO>KHOCTHU)
UCTIOJIHEHUSI ~ 3apoca  OTBETCTBEHHBIM  JIOJUKHOCTHBIM  JIMIIOM IO  IPEJOCTaBIICHUIO
MYHHIIMIIAJTILHON yCIIyTH — 5 IHEN co JHS (MOMEHTa) PerucTpaliy 3arpoca;

3) BBIJAYa YBEAOMJICHHS 3asBUTENss 00 OTKae B TpuUeMe JIOKyMEHTOB (O
MPUOCTAHOBJIEHUN MYHHULUIATBHONH yCIyrd, 00 OTCYTCTBUM 3alpallliBaeMbIX CBEACHHM, O
MPOJUICHUU WCIIOHEHUS 3ampoca (P CIOXKHBIX 3ampocax, Ho He Oosee yeM Ha 30 mHel), o
nepecbuike HempoUIbHOTO 3anpoca — 1 J1eHb co JHS (MOMEHTA) OKOHYaHUS aHAIN3a TEMaTHKU
3anpoca;

4) ucnonHeHue 3ampoca — 8 AHEW co IHA (MOMEHTa) OKOHYaHHS aHalu3a TeMaTUKU
3anpoca;

5) odopmiieHHEe apXWBHOW CHpPaBKU (BBIMUCKH, KOMWK) — 3 JHSA CO JHA (MOMEHTA)
MCIIOJIHEHUS 3aIpoca;

6) oTmpaBKa apXWBHOW CHpaBKH (BBIMMCKW, KomuHM) — | JeHb co AHSA (MOMEHTA)
oopMIIeHHS apXUBHOM CIIPAaBKU (BBIIUCKH, KOIIHN).

2.5. llepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIUPYIOIIUX MPEAOCTABICHHUE
MYHHIIMITAIGHOW yCayrd (C yKa3aHWEeM WX PEKBH3UTOB M HCTOYHUKOB O(DUIIHUATHHOTO
omyOJIMKOBaHUA), HHQOpMaLMs O TMOpsAKe [gocyAeOHOro (BHecyneOHOro) o0KaloBaHUS
pemieHU U naeucTBuil (0e3neicTBUs) AJAMUHUCTpAIMU, a TaKXKe €ero JOHKHOCTHBIX JIHII,
MYHHUIIMIIATBHBIX  CIy)XaluX, pabOOTHUKOB  pa3Meliaercs Ha  OQUIMAIbHOM  caiite
Anvmununctparyn (http://shuya-official.ru/), na Enunom noprane (https://gosuslugi.ru/ ).

2.6. HcuepmnpiBaromuii mepeueHb TOKYMEHTOB, HEOOXOIMMBIX MMl TMPEIOCTaBICHUS
MYHHULIMTIAIbHON YCIYTH.

2.6.1. HcuepnbiBaroIuii MepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHOJATEIFHBIMA WM HWHBIMH HOPMATHBHO-TIPABOBBIMH aKTaMHU JUIS  MPEIOCTABJICHUS
MYHHIIMTIATBLHON YCIIYTH, TIOJIEKAIINX IPEICTABICHUIO 3aBUTEIIEM.

Jlist ipeioCTaBIeHUSE MyHUIIMTIATBHON YCITYTH 3asBUTEIb TIPEACTABISIET B OPraH:

1) 3ampoc (3asiBIeHHE), KOTOPBIM MJOJKEH coaepxkarh (HaMUIMI0, WMs, OTYECTBO
(TTocneiHee TPW HAJMYKH), TTOYTOBBIM agpec, 1Mo KOTOPOMY JOJDKEH OBITh HAIpaBiIeH OTBET,
aZipec DIIEKTPOHHOW MOYTHI (€CIM OTBET JOJDKEH OBITh HampaBieH B (opMe SIEKTPOHHOTO
JIOKYMEHTA);

2) KOMHWIO JOKYMEHTa, YJOCTOBEPSIOUIEro IMpaBa (MOJTHOMOYHS) TPEICTaBUTENs
(Gu3NYECKOro WM IOPUAWYECKOTO JMIA, €CIU C 3asBICHHEM OO0palaeTcss MpeCTaBUTENb
3asiBUTENA (3asBUTENECH );

3) Komuio TPYJIOBOW KHMKKH (B CIyyae 3alpoca COLMaJIbHO-IPABOBOIO XapakTepa) U
(M) OCHOBHYIO MH(OPMAIIMIO O TPYIOBOU JEATEILHOCTH U TPYJIOBOM CTaxke (B COOTBETCTBHUU
co ctatbeit 66.1 TpynoBoro koaekca Poccuiickoit @enepanuu;

4) npu mojave 3asABKHU B SJIEKTPOHHOU (opMe MO WHUIIMATHBE 3asBUTEIS MPUHUMAETCS
«CTpaxoBoe CBHUIETENIBCTBO CO CTPaXxOBBIM HOMEPOM HHIUBUIYaJbHOTO JIMLEBOTO CYETa»
(CHUWJIO).

2.6.2. VcuepmnbiBaromuii MepedeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHH C
HOPMATUBHBIMH TPABOBBIMU aKTaMH JIJISl TPEJOCTABICHHS MYHUIIUIMATBHONH YCIyTH, KOTOPBIC
HAXOJSATCS B PACIIOPSHKEHUH TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPaBJICHUS H
WHBIX OpraHoB, W TOJUICKAIIMX TMPEACTaBIEHUI0O B paMKaX MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBHA:

JIOKyMEeHTBI, HEOOXOIMMBIE B COOTBETCTBHH C HOPMATUBHBIMU MPABOBBIMU aKTaMU JIS
MPEIOCTaBICHUS  MYHULUIAIbHOM  YCIYTH, KOTOpbIE HAXOASTCSl B  PacIOpsLKEHUU



https://gosuslugi.ru/

rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIpPaBJIEHUS W HHBIX OpraHOB,
Y4acTBYIOUIMX B MPEAOCTaBICHUM TIOCYJapCTBEHHBIX WM MYHHULMIAIBHBIX YCIYr HE
MIPELYCMOTPEHBI.

2.6.3. AnMHHHCTpALUs HE BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mpeacraBineHUs JOKYMEHTOB U HWH(MOpPMAlMU WM OCYIIECTBICHHUS JCHCTBHIA,
IIPEJICTaBICHUE UM OCYILECTBIEHUE KOTOPHIX HE IPELyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMM, pPEryJUpYIOIIMMH OTHOIICHMS, BO3HUKAIOIIME B CBS3M C IPEIOCTaBICHUEM
MYHMLMIIAJIbHON YCIIYTH;

2) mpencraBieHHS JOKYMEHTOB M HH(OpMAalMH, B TOM YHUCIE MOATBEPKIAIOLINX
BHECEHUE 3asiBUTEJIEM IUIAThI 3@ NPEAOCTaBICHUE MYHULUIIAIBHON YCIIyTH, KOTOPbIE HAXOIATCS
B PpACHOpSOKEHHH OPraHOB MECTHOIO CaMOyMpaBleHUS OO IMOJBEIOMCTBEHHBIX OpraHaM
MECTHOI'O CaMOYIIpaBJIEHHsI OPraHU3alli, y4acTBYIOUIMX B MPEJOCTABICHUM MPEIYCMOTPEHHBIX
yacTeto 1 ctateu 1 ®@enepanbroro 3akoHa ot 27 uroist 2010 r. Ne 210-03 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHULIMIIAJIBHBIX yCIyr» (fanee — @enepanbHblil 3aK0H Ne
210-®3) MyHUUUNATBHBIX YCIOYr, B COOTBETCTBHM C HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit ®enepauuy, HOPMATUBHBIMU IpaBOBbIMU akTamu PecnyOnuka Kapenus,
MYHULUIAJIbHBIMU PaBOBBIMM aKTAMM, 32 HCKIIOYEHUEM JOKYMEHTOB, BKIIIOUEHHBIX B
ornpezeneHHbll yacTeio 6 crarbu 7 PenepanbHoro 3axkoHa Ne 210-P3 nepeueHb TOKyMEHTOB.
3asBUTENb BIOpPaBe MPEJICTAaBUTh YKa3aHHbIE JIOKYMEHTHI MU HWHGOPMAIMI0O B OPraHbl,
IIPEIOCTABIISAIONINE MYHULIUITIATIbHBIE YCIYTH, 10 COOCTBEHHON MHUIMATHBE;

3) ocyuecTBieHHUs JACHCTBHI, B TOM YHCIE COTJACOBaHMM, HEOOXOAMMBIX s
MOJIy4E€HUsI MYHULUIAIbHBIX YCIYyT U CBSI3aHHBIX C OOpallleHuEM B HHBIE I'OCYJapCTBEHHbBIE
OpraHbl, OpraHbl MECTHOTO CAMOYIIPaBJI€HUS, OPraHU3al1H, 3a UCKIFOYEHUEM MOIYUYEHUS YCIyT
U TIOJy4YeHUs JOKYMEHTOB UM MH(pOpMalLUH, NPEAOCTaBISIEMbIX B Pe3yJbTaTe MpPEIOCTABICHUS
TaKUX YCIyT, BKIIOYEHHBIX B IEPEYHH, yKa3aHHbIe B yacT | cratbu 9 denepanbHOro 3akona Ne
210-93;

4) mpencTaBieHUs] JOKYMEHTOB U MH(pOpMalMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh IPU MEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUId TIPEOCTaBICHUS MYHHUIMNAIbHON YyCIyru, JuO0 B TNPEAOCTaBICHUM MYHUIMIAIbHOM
YCIIYTH, 32 UCKIIFOUEHHEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHeHHe TpeOOBaHMI  HOPMATHBHBIX NPAaBOBBIX  aKTOB,  KacalOLIMXCS
MPEIOCTABICHUS MYHUIMNAIbHON yCIyrd, IOCJ€ IEepBOHAYAIbHON II0JAaYu 3asiBICHUSA O
IIPEIOCTABIEHUN MYHULIUIIATBHON YCIIyTH;

0) Hamuyue OIIMOOK B 3afBJIIEHUU O MPEAOCTaBICHUM MYHMIMIAIBHOW YCIYyTd H
JIOKYMEHTax, MOAAHHBIX 3asBUTENIEM IIOCIE NEPBOHAYAIBHOIO OTKa3a B IPHUEME JOKYMEHTOB,
HEOOXOJUMBIX JJI MPENOCTABICHUS MYHHUIMIAIBHOM YCIyrd, JuOO B MPEeIOoCTaBICHUU
MYHMIMIIAJIBHON YCIIyTH U HE BKIIOYECHHBIX B IIPEICTABICHHBIN PAHEE KOMIUIEKT IOKYMEHTOB;

B) HUCTEUEHUE CpOKa JEeHCTBUS JOKYMEHTOB WJIM H3MEHEHHEe HHQOpMaluHu IMOocie
NEpPBOHAYAJILHOTO OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui IPEIOCTaBICHUS
MYHUIMIIAIBHON YCIIyTH, TUOO0 B MPEAOCTaBICHUHN MyHHUIUITAILHON YCIIyTH;

I') BBIABJICHHE JOKYMEHTAIbHO MOATBEPKICHHOTO (pakTa (MPU3HAKOB) OIIMOOYHOTO WU
MIPOTUBONPABHOTO JAecTBUs (O€3eiCTBUS) NOKHOCTHOTO JIMIA OpraHa, IMPeJoCTaBISIONIErO
MYHUIUNATBHYIO YCIYTy, MYHHIMIIAIBHOTO ciyxamiero, pabotHuka MOIL], pabGoTHuka
OpraHu3aly, NpeaycMoTpeHHou yacTeio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, npu
NEpBOHAYAILHOM OTKa3e B TpUEMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPeIOCTaBICHUS
MYHHUIMIIAJBHOW yCIyrH, JUO0 B MPENOCTAaBIEHWU MYHMIMIIAJIBLHOW YCIyTH, O YeM B
MMCbMEHHOM BHJI€ 34 MOJIHUCHIO PYKOBOIUTEINS OpPraHa, MPeI0CTABIISAIOMEr0 MyHUIIUIIAIBHYIO
ycayry, pykoBogutens MODI[ npu nepBoHAYadbHOM OTKa3e B IPUEME JTOKYMEHTOB,
HEOOXOIUMBIX  JUIsl  NPENOCTAaBICHUS MYHULUUNAIBHOW  yCIyrd, JUO0 pPyKOBOAMTENS
OpraHu3aIyy, mpeaycMoTpeHHor dacthio 1.1 ctateum 16 ®DepepanmbHoro 3axkoHa Ne 210-D3,
YBEIOMJISICTCS 3aABUTEIb, @ TAKXKE IPUHOCATCS U3BMHEHUS 3a OCTABJICHHBIE HEYA00CTBA;



5) npenocTaBieHus Ha OyMa)KHOM HOCHUTEJIE JOKYMEHTOB U MHGOpPMAIUH, HJIEKTPOHHbIE
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUHM C MyHKTOM 7.2 dactu | crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha
TaKue JOKYMEHTBHI JHOO WX H3bATHE SBIACTCS HEOOXOIUMBIM YCIOBHUEM IIPEIOCTABICHUS
MYHHIIMIIAJILHON YCIIYTH, M UHBIX CIy4YaeB, YCTAHOBIECHHBIX (eiepaibHBIMU 3aKOHAMH.

2.6.4. JIoKyMeHTBI, NPEIyCMOTPEHHBIE HACTOSIIUM IOJIPA3JAELIOM, MPEACTABISIOTCS
OJIHUM U3 CJIEIYIOIINX CIOCO00B:

MOJAIOTCS 3asBUTEJIEM JIMYHO B aAMUHHUCTpaL0, MOILI;

HaIpaBJISIOTCS IOYTOBBIM OTIIPABICHUEM B aIMUHUCTPALUIO;

Hanpasisitores uepes EIITY u PIITY.

2.7. WcyepnbIBalonMi NepeyeHb OCHOBAaHWUM JUIsi OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIYyTH.

2.7.1. OcHoBaHMSMHU AJIsl OTKa3a B IPUEME K PACCMOTPEHHIO JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEAOCTAaBICHNUS MyHULIUIIAIBHOM YCIIYTH, SIBJISIOTCSA:

1) nuo, nojaroiee JOKYMEHTBI, HE OTHOCHUTCS K YHCIy 3asBUTENCH B COOTBETCTBUU C
MyHKTOM 1.2 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA;

2) 3asBUTENb MPEJICTABUI HEMOJHBIA KOMIUIEKT IOKYMEHTOB B COOTBETCTBUU C IIYHKTOM
2.6.1 HacTOAIIET0 AIMUHUCTPATUBHOTO PETTIAMEHTA;

3) B opuruHaine, KCEpOKOMHH, CKAHUPOBAHHOW KOMHH, 3aBEPEHHOM KOMUU HMEIOTCS:
HEOroBOPEHHBIE UCIIPABIICHUS, 3a4€PKUBaHNUs, 3allUCH, UCIIOJHEHHBIE KapaHalloM; OIINOKU B
dbamMunusx, MMeHax, OTYECTBAaX; OTCYTCTBHE HMEHH, OTYECTBA, OTCYTCTBHE PACHIN(PPOBKH
MMEHU U OTYECTBA; OTCYTCTBHE IIOYTOBOIO aJpeca 3asiBUTEINsS; HEHOpPMAaTHUBHAs JIEKCHKa U
OCKOpOHTENbHBIE BHICKA3bIBAHUS;

4) TEKCT 3asBJICHUSI HE MOAACTCS MPOUYTCHUIO;

5) HanmuuMe cepbE3HBIX MOBPEKICHUM B JOKYMEHTaX, HE IMO3BOJISIIOIIMX OJHO3HAYHO
HCTOJIKOBATh X COJIEP)KaHUE;

6) 3asgBUTENb MPEACTaBUI JOKYMEHTbI, O(OpMIEHHE KOTOPBIX HE COOTBETCTBYET
YCTaHOBJICHHBIM TpeOoBaHUAM MyHKTOB 46.2, 46.3 [Ipasui Ne 24.

2.7.2. Pemenne 00 oTKa3e B MpueMe JTOKyMEHTOB, HEOOXOAMMBIX Ul MPelOCTaBICHUS
MYHMIMIIAJIBLHON YCIIyTH, HalpaBisieTcs B INYHbIA kaOuHeT 3assurens Ha EINTY.

2.73. Ortkaz3 B 1mpueMe JOKYMEHTOB, HEOOXOJUMBIX JUId IpPelOoCTaBICHUS
MYHHMIMIIAJBHOW YCIYTHM, HE TMPEnsATCTBYeT IOBTOPHOMY oOOpalleHuio 3asBuTeNs 3a
MPEAO0CTAaBIEHUEM MYHULIMTIAIIBHON YCITYTH.

2.8. HcuepnpiBaromuii mepedeHb OCHOBAHUM [UIsi NMPUOCTAHOBJIEHUS WIM OTKa3a B
MPEeA0CTABICHUHA MYHULIMIIAILHON YCITyTH

2.8.1. OcHoBaHU# JUIsl MPUOCTAHOBJIEHMSI MPEIOCTABICHHS T'OCYIAapCTBEHHOW YCIyIH
HOPMAaTHBHBIMU TpaBoBbIMH akTaMu Poccuiickoit denepanuu, HOPMAaTUBHBIMHU IPABOBBIMU
aktamu LIyiickoro cenbCKoro nmocenaeHus He MPeAyCMOTPEHO.

2.8.2. OcHOBaHMSIMH JUIs OTKAa3a B IPEAOCTABICHUN MyHULIMIIAIILHOW YCIIyTH SABIISIOTCA:

1) orcyTcTBHE B 3ampoce (pamMUIuU TrpakJaHHHA, HApPaBUBILIErO 3alpoc, U MOYTOBOTO
ajipeca, 1o KOTOPOMY JIOJDKEH OBITh HAIlpaBJIeH OTBET;

2) B 3ampoce coJeprKaTcsi HEleH3ypHble JUOO OCKOPOUTEIbHBIE BBIPAXKEHUS, Yrpo3a
YKU3HU, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOIO JIMIIA, & TAKXKE YICHOB CEMbH;

3) TeKCT 3ampoca He MOAJIaeTCs MPOUYTEHUIO;

4) B 3ampoce COAEpPKUTCS BOMPOC, Ha KOTOPBIA 3asBUTENI0O MHOTOKPATHO JaBaJlUCh
MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C PaHEE HANpaBIsEeMbIMU 3allpOCAMH, U MPU 3TOM B
3arpoce He MPUBOAATCS HOBBIE JOBOJIBI MJIM OOCTOSITENILCTBA,

5) orpanuueHue JocTyna K JOKYMEHTaMm, COJEepKalluM KOH(UICHIHAIbHYIO
UH(POPMALINIO;

6) orpaHMuYeHHUE 10CTyNa K JOKYMEHTaM, CoiepKallliM epCOHAIbHbIE TaHHBIE;

7) OTCYTCTBHE 3alpalliBa€MOIro JOKYMEHTa B MyHULIUIIATbHOM apXUBE.



2.9. IlepeueHb yciayr, KOTOpbIE SBJISIIOTCS HEOOXOIUMBIMH U OOSI3aTENbHBIMH IS
IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCIIyTH

Yceyr, KoTopble SBISIOTCA HEOOXOAMMBIMHU W 00S3aTeNbHBIMHU JIs NPEIOCTaBICHUS
MYHMIMIIAJIBbHON YCIIyTH, HE UMEETCS.

2.10. MyHunmnaibHas yciayra mpeaocTaBiseTcst 0ecIiaTHO.

2.11. MakcuMalIbHBII CPOK OXXMJAHUS B OuYepend MpU IMOJade JIOKYMEHTOB M IIpH
MOJIyYEHUU PE3yJIbTATa MPEAOCTABICHNUS] MyHUIIMIAIBHONW YCIYTH COCTABIISIET 15 MUHYT.

2.12. MakcuMasbHbIi CPOK PErMCTpaliy 3asBJIEHUS O MIPENOCTABICHUN MYyHUIUIIAIBHOM
YCIIyTH:

1) mpu HanpaBieHUU 3asBJICHUS U MPWJIAraéMbIX JOKYMEHTOB IOCPEICTBOM IOYTOBOIO
OTMPABJICHHUS WA B 3JICKTPOHHOM BHJIe Yepe3 Eaunblii mopran, a takke yepes ML - 3 (tpwn)
KaJICH/IapHBIX JIHS;

2) npu JUYHOM OOpAILEHUU 3asBUTENS - B MPUCYTCTBUU 3asBUTENS B JIEHb OOpalleHUs
MaKCHMaJbHBIH CPOK HE JOJKEH IPEBbILIATh 15 MUHYT.

2.13. TpeOGoBaHusi K TIOMEIICHUSM, B KOTOPBIX MPEAOCTABISIETCS MYHUIUIIATbHAS
yciyra, K 3aly OXUIaHHs, MecTaM JUIsi 3alojHEHHs 3alpocoB O IPEAOCTaBICHUU
MYHHIIMIIATLHON YCIyTH, UH()OPMAILIMOHHBIM CTEHAAM ¢ 00pa3llaMH UX 3alOJIHEHUS U MepeYHEM
JOKYMEHTOB, HEOOXOJUMBIX I MpPEAOCTaBICHMUS] KaXJA0H MYHHUIMIAIBHOM  YCIyrH,
pa3MeIieHni0 1 O(GOpPMIIEHUIO BHU3yallbHOM, TEKCTOBOM M MYJIbTUMEIUWHON HH(POpPMAIMH O
NOPSAJKE MPEJOCTABICHUS] TAaKOM YCIyrM, B TOM 4YHCII€ K OOECIEYEeHHUIO JOCTYIHOCTHU MJIst
WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit
®denepanyy 0 COLUATBHON 3alUTE HHBAJIUI0B.

2.13.1. Uudopmamus o rpaduke (pexxume) paboThl aJIMUHUCTPALIMKM Pa3MEIaeTCs MpH
BXO/I€ B 3/JaHK€, B KOTOPOM OHO OCYLIECTBIISIET CBOIO JAESTEIbHOCTh, HA BUIIHOM MECTE.

3naHue, B KOTOPOM MPEAOCTaBISETCS MYyHHIUMNAIbHAs yciIyra, JOJDKHO OBITh
000pyI0BaHO OTAEIBHBIM BXO/I0M JJIsi CBOOOJIHOIO JOCTYIIA 3asiBUTEINEH B IOMELICHHE.

Bxon B 3manue nomkeH ObITh 000pYyJOBaH MH(OPMAIMOHHONW TaOIMUYKOW (BBIBECKOH),
colepkauieil uHpopManuioo 00 aJAMHUHUCTPALMM, OCYLIECTBIIAIOIIEM IPEIOCTaBICHUE
MYHUIIUTIATBHON YCIyTH, a Takke 000pyAOBaH YJOOHOM JIECTHULIEH C MOPYYHSIMH, MaHAyCcaMu
JUTsl OECTIPENATCTBEHHOTO MEPEABIKEHUS IPaXKaaH.

Mecta npenocTaBieHUss MyHULIUIAIBHONW YCIyrH OOOpYIYIOTCS C y4yeToM TpeOOoBaHMM
JOCTYIHOCTU JJI1 HWHBAJIMIOB B COOTBETCTBUU C JCWCTBYIOLUIMM 3aKOHOJATEIbCTBOM
Poccuiickoii @eaeparuu 0 COMATbHON 3alIMTE HHBAUIOB, B TOM YUCIe 00eCeUnBarOTCs:

yclIoBUSL Al OECHpEensITCTBEHHOIO JOCTyNa K OOBEKTYy, Ha KOTOpPOM OpraHM30BaHO
IIPEIOCTABIIEHUE YCIYT, K MECTaM OT/bIXa U MPEAOCTaBISEMBIM yCIIyTraM;

BO3MO>KHOCTh CaMOCTOSITEIbHOTO MEPEIBUKEHUS 110 TEPPUTOPUU 00BEKTa, HA KOTOPOM
OpPraHU30BaHO MPEJOCTABICHUE YCIYT, BXO/a B TaKOil OOBEKT M BBIXOJA U3 HEro, MOCAJKH B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIIE C UCIIOJIb30BAHUEM KPECIa-KOJISICKH;

COIIPOBO’KICHNUE HMHBAINIOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (YHKIMM 3pEHHUS U
CaMOCTOSITENIbHOTO TEPEIBIKEHUS, M OKa3aHWe KM I[IOMOLIM Ha OOBEKTe, Ha KOTOPOM
OpPraHU30BaHO NPEIOCTABIECHUE YCIIYT;

HaJuIexallee pasMelleHne o00pyA0BaHus U HOCUTENEH HHpOopMaIul, HEOOXOIUMBIX IS
oOecrieyeHHs OECTIPENsTCTBEHHOTO JOCTyNa HWHBAIUAOB K OOBEKTY W MPEJOCTaBIIIEMBIM
yCIIyTaM € YYETOM OTpaHUYEHUHN UX KUZHEAESITeIbHOCTH;

DyOnupoBaHHe HEOOXOJUMOM AJisi MHBAJIMIOB 3BYKOBOM M 3pUTENBbHON MH(pOpMAIH, a
TaK)Ke HaJAMKNCel, 3HAKOB W HWHOM TEKCTOBOM U rpaduueckoil uHboOpManuu 3HAKaAMH,
BBITTOJIHEHHBIMU  peNbeHO-TOUeYHBIM mIpupTOM bpailnsg, pomyck cypaonepeBoAuuKa H
TU(DI0CYPIOTIEPEBOTUNKA;

JONMYyCK Ha OOBEKT, Ha KOTOPOM OpraHM30BaHO IPEJOCTaBIEHUE YCIYyTr, COOAKH-
MPOBOJAHMKA MPH HAJIMYUU JIOKYMEHTa, MOJATBEPXKIAIOIIEr0o €€ CIelHuanibHoe O0ydeHue u
BBIJIABAEMOT0 B MOPSJIKE, YCTAHOBIICHHOM 3aKOHOAATENBCTBOM Pocculickont Penepannu;



OKa3zaHue pabOTHHKAMHU OopraHa (YUpeKIeHUs), MPEIOCTABISIONIEI0 YCIYTH HACEICHHUIO,
MIOMOIIIM MHBAJIHMJIAM B MIPEOIOJICHUH 0aphepoB, MEIIAIOUINX MOIYYEHUIO HMU YCIyT HapaBHE C
JPyTUMH OpraHaMu.

[lomemienusi, B KOTOPHIX MPEAOCTABISIETCS MYHULUMIANbHAs yCiayra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUUYECKUM IpaBWJIaM M HOpMaTHBaM, IPaBUJIaM IOXKapHOU
0€3011aCHOCTH, 0e30macHOCTH Tpyaa. [Tomemienus obopynyroTcs cHUCTeMaMH
KOH/IMIIMOHUPOBaHUS (OXJIAXKACHUS W HarpeBaHMs) U BEHTWIMPOBAHUS BO3/yXa, CPeACTBaMHU
OIIOBECILICHNUS O BO3HUKHOBEHMM 4YpE3BbIYAWHON cuTyanuu. Ha BHIHOM MecTe pacrosararorcs
CXEMBI pa3MeIleHNs CPECTB MOXKAPOTYLICHUs U MyTel 3Bakyauuu moael. [Ipeqycmarpusaercs
000py1I0BaHKE JOCTYITHOI'O MECTa OOIIECTBEHHOTO MOJb30BaHUs (TyaseT).

[Tomemenuss MOL] mis paboThl ¢ 3asBUTENSAMU 00OPYIYIOTCS AJIEKTPOHHOW CHUCTEMOI
yIOpaBJICHUSI OYepeNblo, KOTOpas MPEACTaBIIeT COOOH KOMIUIEKC MPOTrpaMMHO-aNNapaTHBIX
CPEACTB, MO3BOJIAIOLIMX ONTHUMU3MPOBATH YIpaBieHUE ouepeasaimu 3asButenell. Ilopsaok
UCIIOJIb30BAaHUSl JIEKTPOHHON CHUCTEMBl YIPABICHUSI MNPEAYCMOTPEH aJMMHUCTPATHUBHBIM
pEerIaMeHTOM YTBEpPXA€HHBIM IIPUKa30M aupekropa MOLI.

2.13.2. TlpueM [OKyMEHTOB B aJMUHUCTPALlMUd OCYIIECTBISETCS B CHELHUAIBHO
000pY/IOBAaHHBIX MMOMEIEHHUSX WJIM OTBEAECHHBIX JUIS TOr0 KabUHeTax.

2.13.3. TlomemeHusi, TNpeAHA3HAYCHHBIC I TpUeMa 3asBHUTENCH, 000pYyIyrOTCs
UHPOPMALIMOHHBIMU  CTEH/AaMH, COJIEpKALIMMM CBEICHMs, YyKazaHHble B myHkTe 1.3.3
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

WHdopmanoHHbIe CTEH bl pa3MELalTCs Ha BUIHOM, JOCTYITHOM MECTe.

Odopmiienre MH(GOPMAITMOHHBIX JIUCTOB OCYIIECTBISIETCS YAOOHBIM JJISI  YTEHHS
mpudTom — Times Neew RomalNe, popmar nucra A-4; Tekct — nponucHble OyKBBI, pa3MepoM
mpudra Ne 16 — oObIUHBIN, HANMCHOBAHHWE — 3aryIaBHBIC OyKBBHI, pazMepoM mmpudra Ne 16 —
XKUPHBIA, 1osii — 1 cM BKpyroByro. TekcThl MaTepuaoB JOJDKHBI ObITh HameyaTraHbl Oe3
UCTIpaBJICHUH, HauOojee BakHas WHPOpPMAUUs BbAEIsIeTCS KUpHBIM mpupTom. [lpu
oopmieHnr WHPOPMALMOHHBIX MaTepHaioB B BHJIE OOpa3LlOB 3asABJICHUN Ha IMOJyuyeHHE
MYHMIMIIAJBHONW YCIyTH, 00pa3lioB 3asBICHUMN, NepeuyHell JOKYMEHTOB TpeOOBaHUsS K pazMepy
mpudTa u Gopmary JUCTa MOTYT ObITh CHUKEHBI.

2.13.4. Tlomemenust ans mpueMa 3asiBUTENIEH JOJKHBI COOTBETCTBOBATb KOM(OPTHBIM
JUIS TPaXKJIaH YCJIOBUSIM M ONTUMAJIbHBIM YCJIOBUSM pabOThl JOJKHOCTHBIX JIUI] a]MUHUACTPALIUH
U JIOJKHBI 00ecTieunBaTh:

KOM(OPTHOE pacIoNIOKEHUE 3asIBUTENS U JOJDKHOCTHOIO JIMLA aIMUHUCTPALIUY;

BO3MOKHOCTH U y100CTBO O(hOpMIICHUS 3asIBUTEIIEM TUCEMEHHOTO 00paIleHNs;

Tene(OHHYIO CBSI3b;

BO3MO>KHOCTh KOMMPOBAaHUS JOKYMEHTOB;

JOCTyll K HOPMAaTUBHBIM IIPAaBOBBIM AaKTaM, pETYJIMPYIOIIMM IPEAOCTaBICHUE
MYHMIMIIAIbHON YCIIYTH;

HaJIM4YMe MUCbMEHHBIX MPUHAUIEKHOCTEN 1 Oymaru popmata A4.

2.13.5. Jlns oxuaanus 3asiBUTENIIMU [TPHEMa, 3aII0THEHHUSI HEOOXOIMMBIX IS MTOJIy4YEeHHUS
MYHUIIUTATBHON YCIYTH JOKYMEHTOB OTBOJSTCS MeCTa, 00OpYyIOBaHHbIE CTYJbSIMH, CTOJaMHU
(croitkaMu) 17151 BO3MOKHOCTH O(DOPMIIEHUS TOKYMEHTOB, 00€CIIEUNBAIOTCS PyUKaMu, OJaHKaMu
JOKYMEHTOB. KonruecTBO MecT OKMAAHUsS OINpeNeNsaeTcss UCXOsd U3 (PaKTHUECKOW HArpy3Kd U
BO3MOXKHOCTH MX Pa3MEIlEeHUsI B TOMEILEHUH.

2.13.6. Ilpuem 3asBUTENEW TIpU NPEJOCTABICHUMM MYHHULHUIAIBHOW  YCIYyIH
OCYIIECTBIISIETCA COMIAacHO TpaduKky (pexumMy) pabOThl aJIMUHHCTPAIMU: €XKEIHEBHO (C
MOHEETbHUKA MO TATHUILY), KPOME BBIXOJHBIX U MpPa3JIHUYHBIX THEW, B TeueHHe pabodero
BpPEMEHH.

2.13.7. Pabouee MecTO MOJKHOCTHOTO JIMIA aJMHHHUCTPALMU, OTBETCTBEHHOIO 3a
MPEIOCTaBIEHUE MYHULUINAIBHOW YCIyTH, JAOJDKHO OBITh 00O0pYIOBaHO MEPCOHATbHBIM
KOMITBIOTEPOM C JJOCTYIIOM K HH()OPMAIIMOHHBIM pecypcaM aJIMUHUCTPALIHH.



Kabunersl mpuema mnostyyaTeneil MyHMLIMNAIBHBIX YCIYT JOJIKHBI OBITh OCHAILEHBI
UH(POPMALMOHHBIMU TaOJIMYKaMU (BBIBECKAMM) C YKa3aHHEM HOMepa KaOuHeTa.

2.13.8. TpebGoBaHus K OOCCIEUYCHHIO JOCTYMHOCTH IMPEIOCTABJICHHUS MYHHIIMIAIBHON
YCIIyTH 11 NHBAJIU/IOB.

AnmuHuCcTpane  o0OecrneunBaeTcss CO3JaHME HMHBAJIUAAM  CIEAYIOLIMX  YCJIOBH
JOCTYITHOCTH:

a) BO3MOXHOCTb OECIPENATCTBEHHOIO BXO/a B MOMELICHUs aIMUHUCTPALIUMU U BBIXO/A U3
HUX;

0) BO3MOXHOCTb CaMOCTOSITEJIbHOTO IEPEABMKCHHs B MOMEIEHHUSIX aJIMUHHCTPALUU B
HeNnsX JOCTyna K MECTy MpEAOCTaBICHHS YCIyT'M, B TOM 4YHCIE C MOMOIIBIO pPaOOTHHKOB
aJMUHUCTpAlMM,  IPEJOCTaBIAIOIIEr0  MYHUIUNAIbHYIO  YCIYry,  aCCUCTUBHBIX U
BCIIOMOTaTeJIbHbIX TEXHOJIOTHM, & TAKXKE CMEHHOT'0 Kpecia-KOJISCKH;

B) BO3MOKHOCTh ITOCAJIKi B TPAHCIOPTHOE CPEJCTBO U BBICAJKH U3 HETO Iepesl BXOAOM B
aJIMUHUCTPAIIMIO, B TOM YHCJIE C UCIOJIb30BaHUEM KPECIa-KOJICKA M, P HEOOXOIUMOCTH, C
HOMOILBIO PAOOTHUKOB aIMUHUCTPALIH;

I') COINPOBOKICHWE HMHBAIUIOB, UMEIOMIMX CTOWKHE PAacCTpOCcTBAa (YHKIMU 3PEHUS H
CaMOCTOSITEJIbHOTO NEPEBIKEHUS, U OKa3aHUS UM ITOMOIIY B IOMEIIEHUSIX aJIMUHUCTPALIUH;

J1) COJEHCTBUE MHBAJIUAY IPU BXOJE B MOMEIIECHUE aJMUHUCTPALUU U BBIXOJE U3 HETO,
MH(POPMHUPOBAHNE UHBAIMJIA O JOCTYIIHBIX MapLIPyTax O0OLIECTBEHHOTO TPAHCIIOPTA;

€) HajyIekallee pa3MelleHne HocuTene WHPOpManuu, HeOOXOMUMOHN Uil oOecTieueHUs
OecIpensaTCTBEHHOTO0 JOCTYNla MHBAIMJIOB K MYHHUIMIAIbHON yclyre, ¢ y4eTOM OrpaHMYCHHUH
UX KU3HEAESTEIbHOCTH, B TOM 4YMciie TyOiaupoBaHHE HEOOXOIUMOM AJi MOIY4YEHHS YCIyTH
3BYKOBOW M 3pHUTEIbHOM HMH(OpManuM, a Takke HaANUCeH, 3HAKOB M MHOM TEKCTOBOM H
rpaduveckoil HHPOpPMaIMK 3HAKAMH, BBIIIOJHEHHBIMU pelbe(HO-TOUeYHbIM mpudTom Bpaiins
U Ha KOHTPacTHOM (hOoHe; JIOMyCK CypAONepeBOUMKa U TU(IIOCYPIOTIEPEBOAUNKA,;

k) obecrieueHHe JOMyCKa B IMOMENICHHE aIMHHUCTPAIMH, B KOTOPOM HPEAOCTABISAETCS
MYHUIIUTIATBHON yCllyra, COOaKU-NPOBOAHMKA MPU HATUYMM JOKYMEHTA, OATBEPIK/IAIOIIETO ee
crenuaibHOe 00y4YeHHe, BBIJAHHOrO MO (opMe M B MOPAIKE, YTBEPKICHHBIX IPHUKA30M
MunucrepcTBa Tpyaa U conranbHol 3amuTel Poccuiickoit ®enepannn ot 22 nrons 2015 r. Ne
386H;

3) oka3aHHe paOOTHUKAMH aJIMUHHMCTPALUU MHOM HEOOXOJMMOI MHBaJIMJaM IOMOIIH B
peo0IeHUH 0apbepoB, MEIIAOIINX MOJYUYEHUIO MU YCIYT HapaBHE C IPYTUMU JILIAMHU.

2.14. Ilokazarenu TOCTYIHOCTH M Ka4€CTBA MyHHUIUIIAIILHON YCIyTH

2.14.1. OCHOBHBIMHM TOKa3aTEJIIMU JTOCTYIHOCTH W KauecTBAa MYHMIMIIAIbLHOW YCIYyTH
ABIISIOTCA:

KOJMYECTBO  B3aUMOJECHCTBUM  3asBUTENS] C  JODKHOCTHBIMU  JIMIIAMU  IIPH
IPEIOCTABIIEHUM MYHHMIMIAIBHOM YCIYTM UM HUX THPOAOJDKUTENBHOCTh. B mpomecce
IIPEIOCTABIIEHUS] MyHUIIMIATIBHOM YCIyTH 3assBUTENb BIIpaBe o0palaThesi B aIMUHUCTPALIMIO TIO
Mepe HeOOXOAMMOCTH, B TOM YHCJE 3a MOJIy4eHHEM HH(pOpMAalMU O XOJie TNPEeIOCTaBICHUS
MYHUIIUIIAJILHON YCIIYTH;

BO3MO>KHOCTbB IIOJauy 3ampoca 3asiBUTENS O NPEJOCTaBICHUY MyHULIMIIAIBHOW yCIyTU U
BbIJIaYM 3afBUTENSIM JOKYMEHTOB MO pe3yibTaTaM IMPeJOoCTaBI€HHUS MyHUIUNAIbHON yCIyru B
M®LJ;

BO3MOXXHOCTh JIMOO HEBO3MOXHOCTH MOJIyY€HUS MYHMIMIIAJBHOW YCIyTH B JIIOOOM
TEPPUTOPUATIBHOM IOAPA3JEIEHUN OpraHa, IPeJOCTaBIAIOLIEr0 MYyHHUIMIAIBHYIO YCIYTy, IO
BbIOOPY 3asBUTENS (SKCTEPPUTOPUATIHLHBIA TPUHIINII);

BO3MOKHOCTh MOJYyYeHHS HMH(POpPMAIMK O XOJie MPEJOCTaBICHUS MYHHULMIAILHON
yCIIyTU, B TOM YHCJIE C HCIOJIb30BaHHEM O(MUIHAIBHOIO HHTEPHET-CaliTe aJMUHHCTpAIUH,
Enunoro noprana u PernonansHoro noprana;

YCTaHOBJIEHHE JOJIKHOCTHBIX JIUI], OTBETCTBEHHBIX 33 MPEIOCTABICHNE MYHHUIUIAIbHOM
YCIIyTH;



YCTaHOBJIEHHE U COOJIIOJICHNE TPEOOBAaHUH K MOMELICHUSAM, B KOTOPBIX MPEIOCTABISIETCS
yCIIyTa;

YCTaHOBJIEHHE U COOJIIOZEHHE CpOKa IPEJOCTaBICHUS MYHULMIAIbHON yCIyrd, B TOM
quciie CPOKa OXHUJIAaHUA B OYEpEeOU IpPHU IMOJade 3asBICHUS M IPU IOJIYYEHHUU pe3ysbTara
IIPEIOCTABIICHUS MyHHUIIUIIAJIbHON yCIIyTH;

KOJIMYECTBO  3aSBJICHUH, TPUHATBIX C  HCHOJB30BAHHEM  MH(POPMALMOHHO-
TEJIEKOMMYHHUKAI[MOHHONW CeTH OOLIEero MOJb30BaHUS, B TOM 4HCiIe mocpenactsoM Eaunoro
nopraia u PernonanbHOro noprana.

2.14.2. Ilpu npenocTaBlIeHMH MYHUIMNAIBLHON YCIYTH MO 3KCTEPPUTOPUATBHOMY
NPUHIUITY 3assBUTENN (IPEICTABUTENN 3asIBUTENS) UMEIOT MIPaBoO Ha oOparienue B moooii MOI]
BHE 3aBUCHUMOCTH OT MECTa PETrUCTpalMM 3asBUTENS (IIPEICTABUTENS 3asBUTENS) MO MECTY
JKUTEJIbCTBA, MECTa HAXOXKICHHUS OOBEKTa HEIBHKMMOCTH B COOTBETCTBUU C JCHCTBHEM
JKCTEPPUTOPUATBHOIO IPUHIINIIA.

[IpenocraBieHne MYHULMNAIBHOW YCIYTM IO SKCTEPPUTOPUATIBHOMY IPUHIUILY
o0ecrieynBaeTcss NpU JIMYHOM OOpallleHUH 3asBUTENs (IpeACTaBUTENs 3asBUTENs) 1O MECTY
npeObIBaHMs 3asiBUTENS (TpencraButens 3asButeniss) B MOL] ¢ 3asBieHuemM o nmpenocTaBieHUN
MYHMIIMIIAJIBbHON YCIIyTH.

2.14.3. BzaumogeiicTBue 3asBUTENS (€r0 MPEACTABUTENSA) C JAOHKHOCTHBIMU JIMIIAMU
M®II, agMuHHCTpaLM¥ IPU NPEIOCTABIECHUN MYHHULMIAIBHON YCIyTH OCYILECTBIISIETCS IBa
pasza - mpu npezactaBieHun B MOLI, agMuHHCTpanuio 3asBIEHUS CO BCEMU HEOOXOIMMBIMU
JOKYMEHTaMHU Ul IOJIy4€HHs MYHULUNAIBHOM YCIyrM M IpU IOJYyYEHUHU pe3yibTaTa
IIPEIOCTABIICHUSI MYHULIMIIATbHON YCIYTH 3asiBUTENIEM HEmocpeacTBeHHO. [IpogomkurensHoCTh
OJIHOTO B3aMMOJCHCTBUS 3asBUTENSA C JOLKHOCTHBIM JuuoM ML, agmuHuMcTpanuu npu
[IPEIOCTABJIEHUN MYHMIIMIIAJIBHONW YCIIyTM HEe IpeBblliaeT 15 MuHyT. B ciiydyae HampaBiieHus
3adBJICHUS IIOCPEACTBOM EIMHOro nopraja B3auMOJEHCTBUE 3aABUTENS C JOJLKHOCTHBIMU
mauamMu MOII, agMuHUCTpanuy OCYIIECTBISAETCS 1Ba pa3a - npu npenacrasieHun B MOII,
aJIMUHUCTPAIMIO BCEX HEOOXOJUMBIX JOKYMEHTOB JJIS MOJIyYE€HHs] MyHULUMIAIbHON YCIyTU U
Opy TMOJYYEHUM pe3yibTara MpEeAOCTaBICHUS MYHULUNAIbHOM  YCIyTH  3asBUTENIEM
HENOCPEACTBEHHO. [IpOIOIKUTENBHOCTh OTHOTO B3aUMOJEHUCTBUS 3aABUTENS C JOHKHOCTHBIM
muoM M®II, agMuHUCTpauy NpHU IPESOCTABICHUH MYHUIMIIAIBHOM YCIYTM HE IPEBBIIIACT
15 munyT.

3asgBuTeNnAM 00€cleyuBaeTCsl BO3MOXKHOCTb OILIGHUTh JOCTYIHOCTh U  KauecTBO
MYHMIIMIIAJIBHON yCIIyTy Ha EnuHOM noprase.

2.14.4. [1ng nomyyeHuss MyHULIMIIAIBHON YCIIYTH 3asBUTENb BIpaBe oOpatutbes B MOL]
B COOTBETCTBMM cO cTarbed 15.1 @DenepanmpHoro 3akoHa Ne 210-®3 nyrem mnonauu
KOMIUIEKCHOTO ~3almpoca O TMPeAOCTaBICHUM HECKOJIbKUX TOCYAApCTBEHHBIX M (WJIM)
MYHHMIMIIAIBHBIX YCIYT.

2.15. Unble TpeOoBaHUs, B TOM YHCIIC YUWUTHIBAIOIINE OCOOECHHOCTH IMPEIOCTABICHUS
MyHUIUNaIbHON ycinyru B M®Ll, ocoOeHHOCTH MpeoCTaBlIeHUs] MyHULIIMIAIBHOW YCIyTH MO
AKCTEPPUTOPUATBHOMY MPUHIUNY (B CIy4ae, €CJId MyHULIMIIAIbHAs yCIyra IpeJoCcTaBiseTcs 1o
HKCTEPPUTOPHAIEHOMY MPHUHLHUIY) U 0COOEHHOCTH MPEIOCTaBICHUS MyHHIIUIIAIBHON yCIyTH B
ANEKTPOHHOU (hopme

2.15.1. JMna mnonaydyeHus MyHULUUNAIBHOM YCIYyTW 3asBHUTENSAM IIPENOCTABIISIETCA
BO3MOXXHOCTh IPEJICTaBUTh 3asBICHHE O [MPEJOCTABICHUHM MYHUIMNAIBHON yCcIyru u
JOKYMEHTBHI  (copeprkamyecss B HHUX CBEJCHMA), HEOOXOIUMBbIE [UIl TPEAOCTABICHUS
MYHUIIMIIAJILHON YCIIYTH, B TOM YHCIie B (opMe SJIEKTPOHHOTO JOKYMEHTA!

B aJJMUHHCTPALHIO;

yepe3 M®I] B arMUHUCTpaLUIO;

MOCPEJICTBOM HCIIOJIb30BaHUS HMH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIOYasl HCIIOJIb30BaHHWE, C TMPUMEHEHHEM OJJIEKTPOHHON MOJIMUCH, BUJ KOTOPOM JOJKEH
COOTBETCTBOBATh TPEOOBAaHUSAM, YCTaHOBIEHHBIM «lIpaBuiaamMu WCHONB30BAHUS YCHUIIEHHOU
KBAJTM(UIMPOBAHHONW  AJMEKTPOHHOW  MOANUCHM  HpU  OOpalleHuH  3a  [OJYyYCHHEM



rOCYyIapCTBEHHBIX M MyHUIMIIAIBHBIX YCIIYI», YTBEPKIECHHBIX TOCTaHOBIEHHEM [IpaBuTenbcTBa
P® ot 25 asrycra 2012 1. Ne 852 «O06 ytBepkaeHun IlpaBuil MCIONIB30BaHUS yCHUIICHHOM
KBAJIM(ULUHUPOBAHHONW  3JIEKTPOHHOW  MOANUCHM  OpU  OOpalleHuH  3a  [OJyYCHHEM
rOCYJapCTBEHHBIX U MYHUIIUTIIAJIBHBIX YCIYT U O BHECEHUH M3MeHeHus B [IpaBuia pa3paboTku u
YTBEPXKJICHHSI aIMUHUCTPATUBHBIX PErJIaMEHTOB IPEIOCTABIEHHS TOCYAAPCTBEHHBIX yCIyr» (C
M3MEHEHHUSIMU U JI0NOJHEHUSAMH) U nocTaHoBieHus [IpaButensctBa PO ot 25 uronst 2012 Ne 634
«O BuAax 3MEeKTPOHHON MOJMMCH, UCHOJIb30BAHNUE KOTOPBIX JOMYCKAaeTCs MpU OOpallleHuH 3a
MIOJIy4E€HUEM TOCYJaPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYD» (Aajee — 3JIEKTPOHHAsI TOATHNCS).

3asBiICHUS U TOKYMEHTbI, HEOOXOAUMBIE JUIsl IPEJOCTaBICHUS] MyHULIUIIAIIBHOW YCIyTH,
npefocTaBisieMble B ()OPME IJIEKTPOHHBIX JTOKYMEHTOB, MOIMKCHIBAIOTCS B COOTBETCTBHH C
TpeboBanusimMu crareid 21.1 u 21.2 denepanbHoro 3akoHa Ne 210-O3 u denepaibHOr0 3aKOHA
ot 6 anpenst 2011 rona Ne 63-D3 «O0 351€KTPOHHON MOIITUCHY.

B cnywae HampaBneHus 3adBICHMH W JOKYMEHTOB B 3JEKTPOHHOM Qopme ¢
ucnonb3oBanueM Exannoro n PernonanbHOTO moprana, 3asBI€HHE U JIOKYMEHTHI JOJDKHBI ObITH
HOJNKMCAaHbl YCUICHHON KBaJM(UIIMPOBAHHON JIEKTPOHHON MOJMHUCHIO, KOTOPbIE JOMYCKAIOTCA
K HCIOJIb30BAaHUIO IpU OOpallleHuH 3a MOJTYyYEHHMEM MYHMIMIIAJbHOW YCIyTd, OKa3bIBAEMOH ¢
IPUMEHEHUEM YCUJIEHHOW KBAIM(UIMPOBAHHOM 3JEKTPOHHOM MOANUCH, U ONPEACISAIOTCS Ha
OCHOBAaHUHU YTBEP)KIAEMOW OPraHoM, MPEAOCTaBISIOUIMM MYHHULIMIAIbHYIO YCIyry, IO
coryiacoBanuto ¢ denepanpHoii ciayx00il 6e3onacHoctu Poccuiickoit denepanun MoJenu yrpos
6e3omacHoCTH HMH(pOpMAMM B WHGOPMAIMOHHON CHCTEME, UCIOIB3YyeMOW B LENAX IMpHeMa
oOpalieHuit 3a NoJTy4eHUeM MyHULIMIIAIBHON YCIYTH U (MJIM) IPEOCTaBIeHUs TaKOH yCIyTu.

2.15.2. 3asBuTensM o00ecre4nBaeTCsI BO3MOXKHOCTh TIIOJNy4eHUS HHQPOpMAIMH O
IIPEIOCTABIIAEMOM MyHUIIMIIAIBHOM ycayre Ha EquHoM u PernonaisHoM nopraie.

Jlnst momydeHus pAocTtyna K BO3MOXHOCTAM EnunHoro m PermonanbHOro mnopraina
HeoOxonuMo BbIOpath cyObekT Poccuiickoit @enepanuu, W TOCHE OTKPBITUS CIHCKA
TEPPUTOPUATBHBIX (eAepabHBIX OPraHOB HWCIHOJHHUTEIBHON BIACTH B O3TOM CyOBEKTe
Poccuiickoiit @enepaliu, opraHoB UCIIOIHUTENBHON BiIacTu cyObekTa Poccuiickoit denepannu
U OpraHOB MECTHOI'O CaMOYIIpaBJI€HUs BbIOpaTh aJMUHUCTPALMIO C MEPEYHEM OKa3bIBAEMBIX
MYHUIUNATBHBIX YCIYT ¥ HH(pOpMaLMen 1o KaxXJI0i yciyre.

B kaprouke KaxJ10il yCIyru COAEpMHUTCS ONMUCAHHE YCIyTH, moapoOHas uHpopMaus o
HOpsiIKe U crocobax oOpalleHusi 3a YCIyroi, HepedyeHb IOKYMEHTOB, HEOOXOIUMBIX JJIs
MOJIyY€HUs yCIIyTH, HHGOpMAIUs O CPpOKaxX €€ UCTIOJHEHMS], a TaK)Ke OJIaHKU 3asBICHUN U HopMm,
KOTOpPbIE HEOOXO0AMMO 3aMOJIHUTh JUIsl 0OpallieHHs 3a yCIyTroi.

[Tonaya 3asBUTENEM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl MPEAOCTaBICHUS
MYHHMIMIIAJBHOW YCIYyTM, W TPHUEM TaKUX 3allpOCOB M JOKYMEHTOB OCYIIECTBIIAETCS B
CJIEYIOIIEM MOPSIKE:

rojaya 3arpoca Ha MpeAOoCTaBICHHE MYHULUINAIBHONH YCIYI'M B JJIEKTPOHHOM BHUJE
3asiBUTEJIEM OCYIIECTBIISETCS Yepe3 JIMUHbIN kabuHeT Ha EnquHoM u PernonansHoMm nopraie;

1 opopMIIeHHST TOKYMEHTOB MOCPEICTBOM ceTU «MIHTEpHEeT» 3asBUTEN0 HEOOXOIUMO
IIPOWTH MPOIEAYPY aBTOpU3alMKU Ha EnrHOM 1 PernoHaibHOM nopraie;

JUIs. aBTOPU3ALMU 3asSBUTENI0 HEOOXOIMMO BBECTH CTPAXOBOM HOMEp MHIUBUAYaTbHOTO
JUIEBOTO CYeTa 3acCTPaxOBAaHHOTO JWIA, BbIMaHHBIA [leHcnonHbIM (oHmoM Poccuiickoit
®deneparnun (rocyJapcTBeHHbIM yupexkaeHuem) no Pecny6nuka Kapenus (CHWJIC), u naposns,
ITOJIYYEHHBIN 110CIe perucTpanuu Ha EnnHOM 1 PernonasibHOM nopraie;

3asBUTENb, BHIOPAaB MYHHUIMIIAIBHYIO YCIYTy, TOTOBUT MaKeT JOKYMEHTOB (KONHUU B
AIIEKTPOHHOM BHJIE€), HEOOXOAMMBIX JUJIsl €€ IpPENOCTABIEHUS, M HAaNpaBisIeT HUX BMECTE C
3asBJICHHEM Yepe3 JIMUHbIM KaOuHeT 3asButens Ha Exunom n PernonansHom noprane;

3asBJICHHE BMECT€ C  OJJIGKTPOHHBIMH  KOMHMSIMH  JIOKYMEHTOB  IIONAJaeT B
UH(POPMALIMOHHYIO CUCTEMY aJMHUHUCTPAIMH, OKa3bIBAIOIIETO BHIOPAHHYIO 3asSBUTENIEM YCIYTY,
KOTOpasi OOeCleuYrBaeT MPHUEM 3alpocoB, OOpalleHHH, 3asBICHUNW W WHBIX JIOKYMEHTOB
(cBeneHuit), nmoctynuBmUX ¢ EguHoro u PernonanbHOro mopranga u (WIHM) 4yepe3 CUCTEMY
MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUS.



2.153. Ona 3asBuTenei  oOecreymBaeTCs  BO3MOXKHOCTh  OCYHICCTBIISTH  C
WCIOJb30BaHuEM EauHOro u PermoHanpHOro Imopraja IMOJIyYEHHE CBEACHUUM O XOHAE
BBIIIOJIHEHMS 3aI1pOCa O IPENOCTABICHUN MYHULIMIIAIbHON YCITyTH.

CBeneHuss 0 XOA€ U pe3ysbTaTe BBINOJIHEHMS 3ampoca O IPENOCTaBICHUU
MYHULUIIAJBHON YCIyTM B 3JEKTPOHHOM BHUJE 3aABUTENIO IPEJICTABISIOTCS B BHJE
YBEIOMJICHHS B TMYHOM KabuHeTe 3asBUTeNs Ha EnuHoM u PerrnonansHoM nopraie.

2.15.4. Tlpu HanpaBiICHUH 3asBJICHUS U JOKYMEHTOB (COJEPKAIIMXCS B HUX CBEIICHUI) B
(opMe IMEKTPOHHBIX TOKYMEHTOB B MOPSAKE, MPEIyCMOTPEHHOM IyHKTOM 2.14.1 Hacrosiero
aMUHHUCTPATUBHOTO perjamMeHTa, oOecrneuyuBaeTcs BO3MOXHOCTh HAIpaBlICHUS 3asBUTEIIO
COOOILIEHUS B 2JIEKTPOHHOM BUJE, ITOATBEPKIAOLIETO UX IPUEM U PETUCTPALIUIO.

2.15.5. MO®I[ npu oOpameHun 3asBuTess (NMPEACTAaBUTENS — 3asgBUTENS) 3a
NPEOCTaBICHUEM MYHUIMIAIBHOW YCIYI'M OCYILECTBIISIIOT CO3JaHHE AJIEKTPOHHBIX 00pa3oB
3asBJICHUS U JOKYMEHTOB, INPEJCTABIAEMbIX 3asBUTENEM (MIPEICTABUTEIEM 3asBUTENS) U
HEOOXOJUMBIX  JJIs  NPEJOCTAaBICHUS MYHULUIAIbHOM YCIYTM B  COOTBETCTBHM C
aIMUHUCTPATUBHBIM PErJIAMEHTOM MPEJOCTABICHUSI MyYHULIUIIAIbHON YCIYTH, U UX 3aBEPEHUE C
LEeNbl0 HaMNpaBiICHUs B aJMUHUCTPALMIO JJIsl HPUHATUS pPELIEHUS O MpeAoCTaBICHUU
MYHULUIIAJIBHON YCITyTH.

2.15.6. Ilpu oOpamenun B M®Ll myHununaibHas ycilyra MpeloCTaBISETCA C y4EeTOM
MPUHIINIIA SKCTEPPUTOPUATILHOCTH, B COOTBETCTBUU C KOTOPHIM 3asiBUTEIIb BIPAaBE BHIOPATH AJIs
oOpaiieHust 3a noxydeHuem yciayru MOII, pacnonoxkeHHbli Ha Tepputopun PecryOnuka
Kapenus, He3aBUCHMO OT MecCTa ero perucrtpanuu Ha Tepputopun Pecriybnuka Kapenus, mecta
pacnosioxkeHust Ha Teppuropun Pecniybnuka Kapenus 00beKTOB HEABUKUMOCTH.

2.15.7. B uensx npenocTaBi€HUs MYHULUIAIBHBIX YCIYT YCTAaHOBJIEHHE JIMYHOCTH
3asiBUTEJNII MOXKET OCYILIECTBIIATHCA B XOJ€ JUYHOIO IpPHEMa IOCPEICTBOM IpPEAbIBICHUS
nacnopta rpaxaanuHa Poccuiickoii ®enepanuu 1100 WHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTh, B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoi denepauu WIM MOCPEICTBOM
UJACHTUPUKAIMY U ayTeHTU(UKAMY B aAMUHUCTPALMU, C UCIIOJIb30BAHUEM HH(OPMAIIMOHHBIX
TEXHOJIOTHH, MpeaycMOTpeHHBIX 4acTbio 18 crathu 14.1 denepanbHOro 3akoHa ot 27 Hrond
2006 roma Ne 149-®3 «O6 wunHpopmanuu, UHPOPMALMOHHBIX TEXHOJOTHUSAX M O 3alluTe
uH(pOpMaLUn.

2.15.8. Ilpm mnpenocTaBieHUH MYyHULIMNAIBHBIX YCIyr B DJJIEKTPOHHOH Qopme
UACHTU(DUKAIMSA U ayTeHTU(PUKAIIUSI MOTYT OCYLIECTBISATHCS TOCPEACTBOM:

1) eauHoOl cucTteMbl HIEHTU(UKALUN U ayTEHTU()UKALMU WIK UHBIX TOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CHCTEM, €CIIM TaKWe TIOoCyJapCTBEHHbIE HH(OPMALMOHHBIE CUCTEMBI B
ycraHoBlieHHOM  [IpaButensctBoM  Poccuiickoit  @enepanun  nopsake  00ecreduBaroT
B3aMMOJICICTBHE C €IMHOM CcHCTeMOM HuAEHTU(DUKAIMK M ayTeHTHU(UKALUU, TPU YCIOBUU
COBIIAJICHUS CBEIEHUI O (U3NUECKOM JIMIIE B YKa3aHHBIX MH(POPMAIIMOHHBIX CUCTEMAX;

2) envHOM cucTeMbl UJIEHTU(UKALMYA U ayTeHTU(UKAIUU U eAUHON MH()OPMallMOHHON
CHCTEMBI MEPCOHATBHBIX JaHHBIX, oOecreynBaromeil o0paboTKy, BKItoYass cOOp M XpaHEHHe,
OMOMETPUUECKUX NEPCOHANIBHBIX JTAHHBIX, UX MMPOBEPKY U Mepenady nH(OpMaluy O CTENeHH UX
COOTBETCTBUSl NPEIOCTABICHHBIM OHOMETPHYECKUM MEPCOHAIBHBIM JaHHBIM (DPU3HUECKOTO
JIULA.

2.15.9. Ilpu HacTyIUIEHUH COOBITUH, SBISIOLIMXCS OCHOBAaHHEM JJISl NPEIOCTaBICHUS
MYHMIMIIATBHBIX YCIYT, AJIMUHUCTpALIKs, BIIpaBe:

1) mnpoBOoAMTH  MeEpONpHUATHS, HANpaBJICHHblE Ha  MOATOTOBKY  pe3yJbTaToOB
MPEIOCTABIEHUS MYHHUIMNAIbHBIX YCIYyT, B TOM 4YHCJIE€ HAaNpaBiIsITh MEXBEIOMCTBEHHbBIE
3aMpockl, NOJy4aTb Ha HUX OTBETHI, [IOCIIE YETO YBEAOMIIATH 3aIBUTENS O BOZMOXHOCTH 1OATh
3arpoc O MPEJOCTaBICHUN YCIYTH JJIsl HEMEIJICHHOTO MOJy4YeHHUsl pe3ysbTaTa MpeloCTaBlIeHus
TaKOU yCIIyTH;

2) pH YCJIOBHMM HaJM4YUS 3apoca 3asiBUTEINS O IPEJOCTaBICHUN MYHULIUIIAIbHBIX YCIYT,
B OTHOILIEHUU KOTOPBIX Y 3aBUTEIS MOTYT IOSBUTHCS OCHOBAHUS ISl UX IIPEIOCTABICHUS EMY
B OynymieM, NOpOBOAUTH MEPONPUSATHS, HampaBieHHble Ha (OPMUPOBAHHUE peE3yJbTara



MIPEAOCTABICHUS YCIYTH, B TOM YHCJI€ HAIlPaBJIsATh MEXBEJOMCTBEHHBIE 3aIlIPOCHI, IOJy4YaTh Ha
HUX OTBETHI, (POPMHUPOBATH pe3yJIbTAT MPENOCTABICHUS YCIYTH, a TAKXKe MPEIOCTABIATH €ro
3aSIBUTEII0 C MCIOJB30BAHUEM MOpTaja TIOCYJAPCTBEHHBIX W MYHUUMIAIBHBIX YCIyI U
YBEAOMJIATH 3asBUTENS O IPOBEACHHBIX MEPOIIPUATHUSAX.

MyHununanbHas yciayra He OKa3bIBaeTCsl B YIIPEKJaouieM (IPOAKTUBHOM) pPexKUME.

3. CocraB, 0C/1€10BATEIbHOCTh U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHUS K NOPSIAKY UX BbINOJHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BBINOJIHEHUS
aJIMMHUCTPATHBHLIX MPOLEAYP B IJIEKTPOHHOH opme

3.1. IlpemocraBjieHMe MYHUIUNAJBHOH YCIYrH BKJIKYAeT B celdsl cieayronue
aJIMUHUCTPATHBHbBIE POLEYPbI:

- perucTpanys 3anpoca 3asiBUTENS O MPEAOCTaBICHUN MyHULIMIIAILHOW YCIIyTH;

- pacCMOTpEeHHE BOIPOCca O MOJrOTOBKE 3alpalinBaeMoil nHpopMauu 1mbo 00 oTkase B
IIPEIOCTABJIEHUN MYHULIUIIATbHON YCIYTH;

- BblJIa4a 3asBUTEIIIO pe3yJibTaTa MPeA0CTaBICHNUS] MyHULIMIAIBHON yCIIyTH.

3.1.1. Perncrpanus 3anpoca 3asiBUTEJIA O MPEI0CTABJICHNH MYHUIMIIAJIBHON yCIyru

OcHoBaHHEM JIJIsl HA4yaJla MPEJOCTABICHUS MyHUIIUNIATBHON YCIYTH SIBJIAETCA MOJTy4YEHUE
aJMMHMCTpAIMEN 3ampoca 3asiBUTENS O IPEAOCTaBICHUA MyHUIIUIIAIbHON yCIyTH.

B nensx peructpauuu 3amnpoca 3asBUTENsI MyHUIIMIAIbHBIA CIy>KalllUi aJIMUHUCTPALIUH,
OTBETCTBEHHBII 3a NpHUEM JOKYMEHTOB, B CpOK, YKa3aHHbIi B MyHKTE 2.4 HacCTOSILErO
aIMUHHCTPATUBHOTO pErJIaMEHTa, MPOBEpseT TMOJHOTY U MPaBUIBHOCTH O(OpMIICHUS
MOJIyYE€HHBIX JIOKYMEHTOB M YCTaHABJIMBAET HAJIMYME WM OTCYTCTBUE OCHOBAHMM JJi OTKa3a B
npruemMe JTOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHUS MyHULIMIIAILHON YCITYTH.

3anpochl 3asBUTENEW, MOCTYNHBIIME B aJMUHUCTPALMIO B 3JIEKTPOHHOH ¢dopMe BO
BHepabouee BpeMs, MoJyIekaT pacCMOTPEHUIO B LIEJSIX UX PETUCTPALMU WK MPUHATHUS PEIIeHUs
00 OTka3e B NpueMe JOKYMEHTOB B Haudaje OuYepelHOro pabodero AHS 1O pPacCMOTPEHUS
3aMpoCoB 3asBUTENEH, MOCTYNAIOIUX HHBIMHU CIIOCOOAaMHU.

B cnyuae Hanuuus OCHOBaHUM 711 OTKAa3a B IPUEME JOKYMEHTOB (IIYHKT 2.7 HacCTOSILEro
aIMUHUCTPATUBHOT O peraamenTa) MYHULUIATbHBII CIy Kaluin aMUHUCTpaIH,
OTBETCTBEHHBIII 3a MpUEM JOKYMEHTOB, IIOJArOTAaBIMBaeT YyBeaomJieHue o0 »sTom. B
YBEAOMJICHMM YKAa3bIBA€TCS KOHKPETHOE OCHOBAHME JUIsl OTKa3a B IIPUEME JOKYMEHTOB C
pa3bsICHEHHUEM, B YEM OHO COCTOMT, a TaKKe B CIydasX, MPEeIyCMOTPEHHBIX MyHKTOM 2.7
HACTOSILEro aJMUHHCTPATUBHOTO PErJIaMeHTa, MepeuyeHb HEJOCTAIOIIUX JIOKYMEHTOB U (WIJIM)
JTIOKyMEHTOB, odopmiieHHe W (WIK) Crnocod TPEACTaBICHUs] KOTOPBIX HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBaHUSM.

YBenomnenue o0 OTKaze B MpuUeMe JOKYMEHTOB IOJIHUCHIBAETCS TIJIABOM CEIbCKOTO
MIOCEJICHUS M Bpy4aeTcs 3asBUTEITIO JIMYHO (B CIIydae ero siBKH) JIMOO0 HapaBIIsIeTCs 3asiBUTENIO:

MOYTOBBIM OTIIPABJICHHEM — €CIIU 3asBUTEIb O0paTUIICS 3a MOTYyYECHHEM MYHHUIMIATIbHOM
YCIYyTH JUYHO B aJMUHUCTPALMIO WM IOCPEICTBOM IIOYTOBOrO OTHpasieHus. llpu stom
3asBUTEIIO0 BO3BPAIIAIOTCS NMPEACTABIEHHBIE UM JTOKYMEHTHI;

yepes EINI'Y u PIIT'Y;

yepe3 M®DI] — ecnu 3aaBUTENH 00pATUIICS 32 TIOJYYCHHEM MYHHUIIUIIAILHON YCIYTH Yepes
MHOTO(YHKITMOHATHHBIN LIEHTP MPEOCTABICHUS TOCYIapPCTBEHHBIX U MyHHUITUIAIBHBIX YCIYT U
(W) IpUBJIEKaeMble UM OpraHU3AIHH;

JT0OBIM U3 CIIOCO0O0B, MPETYCMOTPEHHBIX a03alaMi BTOPBIM — MATHIM HACTOSIIET0 MYHKTA,
— €CIIM 3aBUTENb YKa3al Ha TaKoM crocol B 3ampoce.

B cimyuae orcyTcTBHSL OCHOBaHMM [ OTKa3a B IPUEME JOKYMEHTOB (IyHKT 2.7
HACTOALIET0 aJMUHUCTPATUBHOIO PErjaMeHTa) MYHHUIMIAIbHBIA CIy>Kallui aIMUHUCTpALUH,



OTBETCTBEHHBIN 3a IMpPUEM JOKYMEHTOB, PETUCTPUPYET 3aMpOC 3asABUTENs], MMOCTYNUBIIMN Ha
OyMa)XHOM HOCHUTENe, W HAMpaBISET €ro MYHHUIMNAILHOMY CIyKalleMy aTIMUHUCTpAIUH,
OTBETCTBEHHOMY 32 PAaCCMOTPEHME BONPOCAa O BbIJAYE APXUBHOM CHPABKU, apXMBHOM KOIUH,
ApXMBHOM BBIMTUCKHU MM 00 OTKa3e B MPEJOCTABICHUH MyHULIUTIATLHON YCITYTH.

B ciayuyae oTCyTCTBHS OCHOBaHM [UIsl OTKa3a B IpUEME JOKyMEHTOB (IyHKT 2.7
HACTOALIET0 aJMMUHUCTPATUBHOIO PETJaMEHTA) MYHHUIMIIAIBHBIM CIy’Kallui aJIMUHUCTpALUH,
OTBETCTBEHHBIN 3a NPHUEM JOKYMEHTOB, IPUHHUMAET 3alpOC 3asiBUTEISA, NOCTYIHBIIMM Yepe3
EIII'Y u PIIT'Y.

3.1.2. PaccMoTpeHue BONPOCa 0 MOATOTOBKE 3anpamuBaeMoil nHpopmanuu 6o 06
0TKAa3e B NPeJ0CTABJIeHUN MYHUIIUNIAJIbHON yCJIyru

OcHOBaHMEM Ui Hayaja BBINOJHEHUS AaJMUHHMCTPATUBHOW NPOLIEAYPBl SBIISETCS
pErucTpanys 3anpoca 3asiBUTENS O PEAOCTaBICHUY MyHUIIUIIAIbHONU yCITyTH.

MyHunnanbHbIA CIyKaluii, OTBETCTBEHHBIH 3a paCCMOTPEHHE BONPOCa O MOJATrOTOBKE
ApXMBHOM CIIPaBKH, apPXUBHOW KOIWH, aPXUBHOW BBITUCKH, HHPOPMAIIMOHHOTO MUChMa WIH 00
OTKa3e B NPENOCTABICHUU MYHHUIMNAIBHON YCIyTH B CPOK, IPEAyCMOTPEHHBIH IyHKTOM 2.4
HACTOALIET0 aJJMUHUCTPATUBHOTO PETJIAMEHTA, [IPOBEPSET HAIMYUE UM OTCYTCTBHE OCHOBAHUI
JUI OTKa3a B IPEJOCTaBIEHUN MyHULIUIIAIBHOM YCIYTH.

B ciyuyae Hanuuus oCHOBaHUM JUIsl OTKa3a B MPEAOCTaBICHUM MYHMIMIIAJIbHOW YCIIYyTH,
OPEIYCMOTPEHHBIX  MyHKTOM  2.8.2  HAcTOSILEro  aJMHHMCTPATUBHOIO  pPErJIaMEHTa,
MYHHULMNAIBHBIA CIIyXalluid, OTBETCTBEHHBIA 3a pPAacCMOTPEHHUE BOIpOca O IMOArOTOBKE
apXMBHOM CIIPaBKH, apPXUBHOW KOIWH, ApPXUBHOU BBIMUCKHU, HH(POPMALIMOHHOTO NMUChMa WIH 00
OTKa3€ B IIPEIOCTABJIEHUU MYHULIUIIATBHON yCIyTy NOArOTaBIMBAET MOTUBUPOBAHHBIN OTBET 00
OTKa3e B MPEJOCTaBICHUM MYHMLUNAIBHOW YCIYr'M, B KOTOPOM YKa3bIBA€TCS KOHKPETHOE
OCHOBaHUE JJIsl 0TKa3a U pa3bsACHAETCS B YEM OHO COCTOMT.

B ciydae oTcyTCTBUS OCHOBAaHMM JUIsl OTKa3a B MIPENOCTABICHUN MyHULIMIIAIIBHON YCIYyTH,
IPEIyCMOTPEHHBIX  MYHKTOM  2.8.2  HACTOSILEro  aJMUHUCTPATUBHOIO  pPErJaMeHTa,
MYHMIMIIAJIbHBIA CIyXalllui, OTBETCTBEHHBIM 3a pacCMOTPEHHE BOIPOCa O IOATOTOBKE
apXMBHOI CIIpaBK{, apXMUBHOW KOMHMH, apXUBHOM BBIMMCKU WM 00 OTKa3e B MPEAOCTaBICHHUU
MYHHMLMIIAJBHOW  YCIyI'W,  HAlpaBiseT  3asABICHUE  MYHHULIHNAIBHOMY  CIIyXalleMy
aJMMHHMCTPAIK, OTBETCTBEHHOMY 3a IOATOTOBKY 3alpaiinBaeMoi HHPOpMaIiu.

['maBa MOANMCHIBAET AOKYMEHTBI, IOATOTOBIEHHBIE OTBETCTBEHHBIMHU HCIOJIHUTEISMMU:
ApXUBHYIO CIPaBKY, apXUBHYIO KOMHIO, ApXUBHYIO BBIITUCKY, HH()OPMALIMOHHOE TUCHMO.

3.1.3. Beiiaua 3asiBUTe/10 pe3yJibTaTa MpeJ1ocTABICHUS MYHMIMIIAJIbHOMN yCJIYri

OcHoBaHMeM JUIsl Hauyajga BBINOJIHEHUS aJMUHUCTPATUBHON MpOLENypbl SBISETCS
MOArOTOBKA M TOANHMCAHHWE JOKYMEHTOB, IPEIYCMOTPEHHBIX IyHKTOM 3.1.2 HacTosiero
aJMUHHCTPATUBHOTO perjiaMeHTa (Jajgee — pe3yJibTaT MNPEeJOCTaBICHUs MYHHUIIMIAIbLHON
YCIYTH).

MyHUIMIIaNbHBIN  CIIyXallui, OTBETCTBEHHBIM 3a NIPUEM JOKYMEHTOB, B CpOK,
IPEyCMOTPEHHBI IMYHKTOM 2.4 HacCTOAILUETO AaJIMUHUCTPATUBHOIO pEIrJIaMEHTa, BpydaeT
pe3yNbTaT MPeNOCTaBIEHUs MYHHUIMIAIbHOM YCIYTH 3asBUTEIO JIMYHO (B Cllydae €ro sIBKH)
1100 HaNpaBIISIET 3aBUTEITIO:

MIOYTOBBIM OTIIPABJICHHEM — €CIIU 3asBUTEIb O0paTUIICS 3a MOTYyYEeHHEM MYHHUIUIAIbHOM
YCIIyTH JIUYHO B aIMUHUCTPALIUIO U IIOCPEICTBOM I1I0YTOBOT'O OTIIPABIICHUS;

yepe3 EII'Y u PIII'Y — ecnu 3asBuTenp oOpaTuics 3a MOJYYEHHEM MYHUIMIAIBHON
yeiyru uepes EIITY u PIITY;

yepe3 M®DI] — ecnu 3asaBUTENH 00pATUIICS 32 TIOJYYSHHEM MYHUIIUIIATBLHON YCIYTH Yepes
M®LJ;



J00BIM U3 CTIOCOOOB, MPEIyCMOTPEHHBIX a03aliaMy MEpPBBIM — YETBEPTHIM HACTOSIIETO
MyHKTA, — €CITU 3asSBUTENb YKa3all Ha TAKOW Croco0 B 3ampoce.

B cnyuae BbIsIBI€HUS 3asBUTENIEM B MOJIYYEHHBIX JOKYMEHTaX ONeYyaToK U (UJIM) OMUOOK
3asiBUTEJIb MIPEICTABISAET B aJIMUHUCTPALNIO OJHUM M3 CIIOCOOOB, MPEAYCMOTPEHHBIX ITyHKTOM
2.6.4 HacTOfAIEr0 aJMHUHHUCTPATUBHOIO peErjaMeHTa, 3asBlieHHE B CBOOOIHON Qopme 00
UCTIPABJICHUH TaKUX ONEYATOK U (MJIH) OLIHOOK.

MyHUIIMTIAIBHBIN  CITyXKaIMi ~ aAMUHUCTpAIlMH, OTBETCTBEHHBIM 3a paboTy ¢
JOKYMEHTaMH, B CpPOK, HE MPEBBIIIAIONIMA JBYX pabo4yux JHEW CO JHA TOCTYIUICHUS
COOTBETCTBYIOIIETO 3asIBICHUS, TPOBOAUT IIPOBEPKY YKAa3aHHBIX B 3asIBJICHUM CBEJICHUI.

B ciydae BeISIBIICHUSI TOMYIIEHHBIX OMEYATOK U (WJIHM) OMIMOOK B BBIIAHHBIX B PE3YyJbTATE
NPEOCTaBICHUS MYHULMIAJIBHOW  YCIOYrd JOKYMEHTaX MYHULMMAIbHBIA  CIIyKalui
aJMMHMCTPAIIMK, OTBETCTBEHHBIN 3a paboTy ¢ JOKYMEHTaMH, OCYIIECTBISET UX 3aMEHY B CPOK,
HE MPEBbIIAIONINN IATH paboYNX AHEH CO THSA MOCTYIUIEHUS COOTBETCTBYIOIIETO 3asiBICHHUS.

Ilepeyenb aIMHUHHUCTPATUBHBIX NPoLeAyp (AeiicTBHIA) IPH NPEeAOCTABJICHUMN
MYHUIIMNIAJTbHOU YCJIYTHM YCJIYT B 3JIEKTPOHHOM (hopme

3.2. Ilpu mpenocTaBIeHUH MYyHHIUIAIBHOW YCIYTH B DJIEKTPOHHOH (popme 3asiBUTEINIO
o0ecreunBaroTCs:

MOJTy9eHrEe UHPOPMAITUHU O TIOPSIKE U CPOKAX MPETOCTABICHUS MyHHUIUITATLHOW YCITyTH;

(dhopMUpOBaHUE 3asBICHUS;

MPUEM M PErUCTpalvs aIMUHUCTPAINCH 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUTSI IPEIOCTABICHUS MyHUIIUTIAILHON YCITyTH;

MOJTyYeHHUE Pe3yJibTaTa MPEJ0CTABICHNUS] MYHHUITUTAIBHONU YCITYTH;

MOJIy4eHUE CBEJCHUI O X0JIe PACCMOTPEHUS 3asBIICHUS;

OCYIIECTBJICHUE OIICHKU Ka4ueCTBa MPEIOCTaBICHUS MyHUIIUTIAILHON YCITyTH;

nocyneOHoe (BHecyneOHOe) oO)kaloBaHHME pelleHu U jAeicTBuil  (Oe3aeiicTBs)
aJMUHUCTpaluu 00 JneictBus (Oe3deicTBUE) JOMHKHOCTHBIX JIMI  aJMHUHHUCTPAIINH,
MPEIOCTABISIONIEIO MYHHUIIUIIATIBHYIO YCIYTY, INO0 MyHHUIUITAIEHOTO CITY>KaIIero.

ITopsinok ocymecTBICeHHsI AAMUHUCTPATHBHBIX Npoueayp (aeiicTBuii) B
3JIEKTPOHHOI opme

3.3. ®opMupoBaHUE 3aBICHHUS.

@opMUpOBaHUE 3aSBICHUS OCYLIECTBIISIETCS TMOCPEACTBOM 3aIIOJHEHUS 3JIEKTPOHHOMN
dbopmbl 3asBieHuss Ha EnuHoM moprane 06e3 HEOOXOIMMOCTH JOMOJMHUTENIBHOW MOAaud
3asIBJICHUS B Kako-1100 MHOH dopme.

®dopmaTHO-JIOTHYecKasl IPOBEpKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYILECTBIISETCS MOCIIe
3aMOTHEHUS 3asBUTENIEM KaXKJOT0 U3 TMOJIeH dIeKTpoHHOU (hopmbl 3asBrneHus. [Ipu BeIsIBICHUN
HEKOPPEKTHO 3aIllOJTHEHHOTO TIOJISI AJIEKTPOHHOU (DOPMBI 3asBJICHUS 3asSBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHOW OIMMOKMA U MOPSAKE €€ YCTPaHEHHS MOCPEICTBOM HH(MOPMAIMOHHOTO
COOO0I1IEHUsI HEMIOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asiBICHHUS.

[Tpu GpopmupoBaHUY 3asBICHUS 3aIBUTEIIO O0ECIIEUNBACTCS:

a) BO3MOXHOCTh KOIUPOBAHUS W COXpAHEHHUS 3asABJICHUS W WHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.1 HacTosimero AJAMHUHUCTPATUBHOTO PETIAMEHTa, HEOOXOAUMBIX IS
MIPEI0CTABICHUS] MYHUIIMTTAIbHON YCITyTH;

0) BO3MOXHOCTh TMEYaTH HAa OyMaXHOM HOCUTENE KOMHUHU DIEKTPOHHOU (OPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B DJIEKTPOHHYIO (GOpMY 3asiBICHUS 3HAYCHUN B JIFO0OI
MOMEHT MO J>KEJIAaHUIO TI0JIb30BaTeNsl, B TOM YHCJI€ MPH BO3HUKHOBEHHHM OIMMOOK BBOJA U
BO3BpaTe JIJIsl TOBTOPHOTO BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO ()OpMY 3asIBICHHUS,



I') 3alojHEHUE TOJieH SJIEKTPOHHOW (OPMBI 3asBJICHHMS [0 Hayajga BBOJA CBEACHHUI
3asIBUTEJIEM C HCIIOJIb30BAHUEM CBEJICHUH, pa3MelleHHbIX B EqnHON cucteme uaeHTu(UKAIUN 1
ayreHTuukaruu (nanee — ECUA), u cBenenmii, onmyOJuKoBaHHBIX Ha EawHOM mopTtaie, B
YacTH, Kacalolleiics CBeNeHWH, OTCyTCTByloUMX B EnuHONH cucremMe HWACHTUDUKAIMH H
ayteHTudukaruu ECHUA,;

1) BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOH M3 ATAloB 3alOJHEHUS 3JIEKTPOHHOWU (OPMBI
3asBIieHUs O3 OTepH paHee BBeIEHHOM nH(opMaluy;

€) BO3MOXXHOCTb JIOCTymna 3asBUTENsI Ha EnWHOM moprane K paHee MOJAaHHBIM HM
3asBJICHUSIM B T€UEHUE HE MEHEEe OJHOIO roJia, a TakyKe YaCTUYHO CPOPMUPOBAHHBIX 3asIBICHUN
— B TEUEHUE HE MEHEe 3 MECSLEB.

CdopmupoBaHHOE U MOJNMCAHHOE 3asBJICHHUE U UHBIE JOKYMEHTBI, HEOOXOIUMBIE IS
MPEAOCTABICHUS MYHUIIMNAIBHOM YCIyT'H, HAOpaBJISIIOTCA B AJMUHHUCTPALIUIO TOCPEICTBOM
Enunom noprarne.

3.4. AgmuHECTpanus obecreynBacT B CPOK He mo3gHee | pabouero IHS C MOMEHTA
nojayu 3asBiieHUss Ha EnuHOM mopTane, a B ciydae €ro MOCTYIUICHHS B HepaObouyuil wiu
Ipa3AHUYHBINA €Hb, — B CJIEAYIOIUI 32 HUM IEPBbII paOouuil 1€Hb:

a) MpUEM JTOKYMEHTOB, HEOOXOIMUMBIX IS MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, U
HaIpaBJICHUE 3aSBUTENIO 3JIEKTPOHHOIO COOOIEHUS O MOCTYIUIEHUH 3asBJICHUS;

0) peructpanuio 3asBIICHUS U HAIMPaBJICHHUE 3asBUTENIO YBEIOMIICHUS O PETUCTPALUU
3asBieHUsT MO0 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX [UIS TPEIOCTABICHHS
MYHHIIUTIAJTLHON yCITyTH.

3.5. DIeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM [UJIsl JOJDKHOCTHOTO JIMIIA
AIMUHUCTpAllU, OTBETCTBEHHOTO 3a TpPUEM M PETUCTPALMI0 3asBIeHUs (nanee —
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO), B TOCYJapCTBEHHOM HWH(OPMALMOHHOM CHCTEME,
UCIIONIb3YEMOM A IMUHUCTpAIUEl sl peoCcTaBIeHs MyHUIIMnanbHo# yeinyru (nanee — ['1C).

OTBeTCTBEHHOE AOIKHOCTHOE JIMLIO:

MPOBEPSIET HAJIMYME DJEKTPOHHBIX 3asBIEHUM, MOCTynuBIIMX ¢ EnumHoro moprana, c
NEPUOJOM HeE pexe 2 pa3 B JIEHb;

paccMaTtpuBaeT TOCTYNHBIIHME 3asABICHHUS M TMPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

MPOU3BOJUT ACHCTBUSA B COOTBETCTBUU C IMMyHKTOM 3.7 HACTOALIEr0 AJIMHUHUCTPATUBHOTO
periJameHTa.

3.6. 3asBuTEN0 B KauyeCcTBE pe3yJibTaTa MPEAOCTaBICHUS MYHULMNAIBHOW YCIyTH
o0ecrieunBaeTcs BO3MOKHOCTh MOJy4YEHHUs JOKYMEHTa:

B (hopMe AIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO YCHJICHHOW KBaTU(pUIIMPOBAHHOM
AIIEKTPOHHOM  MOANMCHIO  YIOJHOMOYEHHOTO  JOJDKHOCTHOTO  JMIA  AJMHUHHCTpALMH,
HAIPaBIEHHOTO 3asSBUTEIIO B TUYHBIN KaOWHET Ha EnuHoM moprare;

B BHJE OYMa)XHOTO JIOKYMEHTa, IOATBEPXKAAIOLIEIO COJAEPKAHUE BJIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIH 3asBUTEIb MOTYYaeT MPHU JINIYHOM OOpaImieHuu B AJIMUHHUCTPAIIHIO.

3.7. Tlomydyenne wHPOpPMAIMKM O XOJ€ PACCMOTPEHHS 3asBJICHHS M O pe3yibTaTe
MPEIOCTaBIEHUs MYHHIIUIIAIBHOW YCIyTH TPOU3BOJUTCS B IWYHOM KaOuHeTe Ha ExmHom
nopraie, Ipyu yCIOBHUHM aBTOpHU3AIMH. 3asBUTENIb UMEET BO3MOXKHOCTb MPOCMATpUBATh CTaTyC
AIIEKTPOHHOTO 3asIBJICHUS, a TaK)Ke MHPOPMAIIHIO O JaIbHEUIINX JEHCTBHUIX B JUYHOM KaOWHETE
10 COOCTBEHHOW WHUIIMATHBE, B JII0O0E BpEMSI.

[Ipn mpenocTaBieHWHM MYHUIUMTAIBHONH YCIYTH B DIIGKTPOHHON (opMme 3asBUTEIIO
HaIpaBIIsETCs:

a) yBEAOMJICHHME O TpHUEeME U PETUCTpAllMU 3asBICHUS W WHBIX JIOKYMEHTOB,
HEOOXOJUMBIX Ul MPEAOCTaBICHUS MYHULUINAIBHON YCIIyTH, cofepiKallee CBeAeHHUS O ¢akrTe
npreMa 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX [UISl TPEJOCTaBICHUS MYHHIIMIIAIHLHOU
YCIIYTH, U Hadaje MPOoIeayphl MPeIOCTaBICHUS MYHUIIMITAIIBHONW YCIyTH, a TaKXKE CBEIECHUS O
JaTe U BPEMEHU OKOHYAHWS MPEAOCTABICHHSI MYHUIIUTIAIBHON YCIYTH JIMOO MOTHBHUPOBAHHBIN
OTKa3 B IIpUeMe JOKYMEHTOB, HEOOXOIMMBIX JI MPEIOCTaBICHUSI MyHUIIUIIaIbHON yCITyTH;



0) yBemoOMJICHHE O pe3yabTaTaXx pPacCMOTPEHHUS JTOKYMEHTOB, HEOOXOJMMBIX JUIst
NOpPEOCTaBICHUS] ~ MYHHUIMIIQIBHOM  yCIIyTHM,  COJAEpJKallee  CBEIEHUS O  IPUHATHU
HOJIOKHUTEIBHOIO PEIICHUs O IMPEeJOCTaBIEHUU MYHULMNAIbHON YCIyrd U BO3MOXXHOCTH
HOJYYHUTb Pe3yJIbTAT MPEIOCTABICHNUS MyHHUIMIIATBHON yCIyru MO0 MOTUBUPOBAHHBIN OTKa3 B
IPEJOCTaBICHUN MyHULIMIAIBHON YCIIYTH.

3.8. OueHka KauecTBa IPeJ0CTaBICHUS MyHULIUIIAIbHON yCIIyTH.

OneHka KauecTBa IPENOCTABICHUS MYHMLUIAIBHOW YCIyTM OCYILECTBISETCS B
cooTBeTcTBUM ¢ [lpaBuimamu  OHEHKH TpaxkaaHamMu 3(PQPEeKTHBHOCTH  JESITEIBHOCTH
PYKOBOJUTENEH TEpPUTOPUANIBHBIX OPraHOB (helepabHbIX OPraHOB HCIOJIHUTEIBHOM BIACTH
(MX CTPYKTYpPHBIX MO/Ipa3ACICHNIA) C YU€TOM KauecTBa MPEAOCTaBICHHUS UMH T'OCYIapCTBEHHBIX
yCIyT, a TakXe NPUMEHEHHs pe3yJIbTaTOB YKa3aHHOM OLCHKM KaK OCHOBAaHUS JJIS IPUHATHS
peLICHHI O JOCPOYHOM IMPEKPAIIEHUN HCIIOIHEHUS COOTBETCTBYIOIIUMH PYKOBOJIUTEISIMH
CBOMX JIOJDKHOCTHBIX OOsI3aHHOCTEH, YTBEpXKIEHHBIMU IOCTaHOBJIeHUEM IIpaBuTenbcTBa
Poccuiickoit @eneparmu ot 12.12.2012 Ne 1284 «O6 ouenke rpaxaanamMu 3¢p(GEeKTUBHOCTH
NEeSITeIbHOCTH  PYKOBOJMTEIEH  TEPpUTOPHAIBHBIX  OpPraHoB  (efepajbHBIX  OpPraHoOB
UCTIOJTHUTENIBHOW BIACTH (MX CTPYKTYpPHBIX MOJPA3/EICHU) U TEPPUTOPUATBHBIX OPraHOB
rOCyJJapCTBEHHBIX BHEOIOJKETHBIX (POHAOB (MX PETMOHANBHBIX OTAEJICHUN) C YUYETOM KauecTBa
IPEOCTABICHUS TOCYJAapPCTBEHHBIX YCIYT, PYKOBOAHMTENEH MHOTO(QYHKIMOHAIBHBIX IICHTPOB
IPEOCTAaBIIEHHUS FOCYJapCTBEHHBIX U MyHMLIMIAIBHBIX YCIYT ¢ YY4ETOM KayecTBa OpraHU3aliu
NPEOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyT, a TakKkKe O MPUMEHEHHH
pe3yJbTaTOB YKa3aHHOMW OLEHKUM KaK OCHOBAaHUS JUIsl HPUHATHS pPELIeHHH O JOCPOYHOM
NPEKpAIlEHNH WCIIOJHEHUSI COOTBETCTBYIOIIMMH PYKOBOJUTENSIMH CBOMX JOJDKHOCTHBIX
o0s13aHHOCTEY.

3.9. 3asgButento 00ecrneynMBaeTCsl BO3MOXHOCTh HAIpaBlIEHUS >Kajlo0bl Ha pELICHHUS,
neiictBus  wiaM - Oe3felicTBUe  YMOJIHOMOYEHHOrO  OpraHa,  JOJDKHOCTHOIO — JIMIA
Y0IHOMOYEHHOTO OpraHa JU00 MyHUILIUITAILHOTO CITY’KaIllero B COOTBETCTBUU €O cTaTheit 11.2
@®enepanibHoro 3akoHa Ne 210-®3 u B 1nopsAAke, YCTaHOBJIEHHOM IIOCTAHOBJIEHHEM
[IpaButensctBa Poccuiickoiri ®epepanuun ot  20.11.2012 Ne 1198 «O ¢enepanbHOU
roCyJJapCTBEHHOH HH(pOpPMAllMOHHON cucTeMe, obecneuuBarolield Mmpouecc J0CyaeOHOro,
(BHecyneOHOro) oOXaJloBaHUSI pelIeHud | jAelcTBUi (0e31eiCTBUS), COBEPIIEHHBIX IpPU
NPEJOCTABIEHNH TOCYJapCTBEHHBIX M  MYHHULUMIAIBHBIX yciayr» (B  ciydae, €cCid
AJIMUHHCTpaIUS MOJKIIOUEHA K YKa3aHHOM CHUCTEME).

HOpﬂ)IOK HCIIPABJICHUSA NOMYIICHHBIX OII€YAaTOK U OIIHOOK B BbIJAHHbLIX B
pe3yiabTaTe NpeaoCTaBJIACHUSA MyHI/I].[PIHaJIBHOﬁ YCiayru 10KyMeHTax

3.10. B ciyuae BBIABICHMS ONEYATOK M OIIMOOK 3asBUTENIb BIpaBe OOpaTUTHCA B
AJIMUHUCTpALMIO C 3asBJIEHUEM C MPWIOKEHHEM JIOKYMEHTOB, yKa3aHHbIX B INyHKTe 2.6.1
HACTOALIETO AZIMUHHUCTPATUBHOIO PETJIaMEHTA.

3.11. OcHoBaHuS OTKa3za B IpHUeMe 3asiBJICHHUS 00 MCIPaBICHUM OINEYaTOK M OLIMOOK
yKa3aHbl B IyHKTE 2.7 HAaCTOAIIET0 A IMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.12. HcnpaBneHue IOMYUICHHBIX ONEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3ysbTare
IIPEIOCTABICHUS MYHMLIMIIAIBHOW YCIYI'M JOKYMEHTaX OCYIIECTBISETCS B CIEAYIOIIEM
HOpsIKE:

3.12.1. 3asBuTens Npu OOHAPY>KEHUM ONEYaTOK M OMIMOOK B JIOKYMEHTAX, BBIIAHHBIX B
pe3yNbTaTe MpeaoCTaBIeHUsI MyHUIIMITAIbHONW YCIIyTH, 0OpaIiaercs JMYHO B A IMUHUCTPALUIO C
3asBJICHHEM O HEOOXOJMMOCTH HCIIPABJICHHUS OMNEYaTOK U OIMIMOOK, B KOTOPOM COJEPKUTCS
yKa3aHHe Ha UX OMHCaHUE.

3.12.2. AnMuHucTpauys Npu NOJYYEHUM 3asBJIEHUS, YKa3aHHOro B moAmyHkre 3.12.1
nyHkta 3.12  Hacrosmiero mojapasjiesia, paccMaTpuBaeT  HEOOXOJUMOCTh  BHECEHUS
COOTBETCTBYIOIIIUX HM3MEHEHMH B JIOKYMEHTHI, SIBIIIOLIUECS PE3YJIBTaTOM IPENOCTABICHUS
MYHHIMIIAJIBHON YCITyTH.



3.12.3. AamuHuCTpanus o0ecrneyrnBaeT YCTpaHEHHUE OTIEYaTOK M OIMMOOK B JIOKYMEHTAX,
SBJISIFOLIUXCS PE3YJIbTaTOM IPEIOCTABICHUS MyHULIUIIAIEHON YCITyTH.

3.12.4. Cpok yCTpaHEHHsI OTICYaTOK M OMIMOOK HE JOJDKEH MpEeBHIIaTh 3 (Tpex) padounx
JHEH ¢ JaThl PETUCTPALliU 3asBJIEHUS, YKa3aHHOrO B noAnyHkre 3.12.1 myHkra 3.12 Hacrosiero
nojipaszena.

4. ®opMbl KOHTPOJISI HCIIOJTHEHUS AAMMHUCTPATUBHOIO perjiaMeHTa

ITopsiiok ocyliecTBIeHUS] TEKYLEr0 KOHTPOJIsSI COO/II0/IeHNs] M HCTIOTHeHUsI
OTBETCTBEHHBIMH /10/ZKHOCTHBIMH JIMIIAMH T0JIOKEHUI perjiaMeHTa ¥ HHbIX
HOPMATHUBHBIX PABOBBIX AKTOB, YCTAHABJIMBAKIINX TPeOOBAHHUS K NPEA0CTABICHUIO
MYHUIMTAJTbHOM YCJIYTH, 2 TAK/Ke NPUHATHEM UMU pelleHui

4.1. Texyuuii KOHTPOJIb COOJIO/ICHUS U UCIIOTHEHUSI HACTOSIIET0 AJMUHUCTPATUBHOTO
periJamMeHTa, WHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUA K
IPEIOCTABICHUI0 MYHHUIMIIAJBHOM  YCIyr'M, OCYLIECTBISETCS Ha IIOCTOSIHHOM OCHOBE
JOJKHOCTHBIMU JTUIIAMU AJIMUHHUCTPAIMH, YIIOTHOMOYEHHBIMH Ha OCYIIIECTBICHHE KOHTPOIIS 3a
IIPEIOCTABIEHUEM MYHULIUIIATbHON yCIyTH.

Jlis TekyIero KOHTPOJS MCIOJB3YIOTCS CBEACHUS CIYKEOHONW KOppPECHOHICHIINH,
YCTHAsl U MUCbMEHHAasi THPOpMAIHs CIELUATUCTOB U JOKHOCTHBIX JIUL AJIMUHUCTPALIUH.

Texyuuii KOHTPOJIb OCYIIECTBIISAETCS IIyTEM IPOBEICHUS POBEPOK:

pelieHuii o npeaocTaBieHnu (00 0TKa3e B MPEAOCTaBICHUH ) MyHULIUIIAIbHON yCIyTH;

BBISIBJICHHSI U YCTPAHEHUS HApYIICHUH MpaB rpaxaaH;

paccMOTpeHMsI, MPUHITHUA PELIEHUH U HOJArOTOBKM OTBETOB Ha OOpallleHus Tpak/aH,
coJieprKallye Kano0bl Ha peleHus, NeHCTBUS (0e31eHCTBUE) TOMKHOCTHBIX JIMII.

ITopsinok M MepHOANYHOCTD OCYIIECTBJICHHS IJIAHOBBIX H BHEIUIAHOBBIX NMPOBEPOK
MOJTHOTHI U KaYecTBA MPeJoCTaABJIeHUs] MyYHUIMNIAIbHONH YCJIYIH, B TOM 4YHcJ/Ie NOPSAOK U
(popMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM NPEAOCTABJICHUSI MyHHIMIIATbHON yCIyIH

4.2. KoHTpOJIb 3a MOJHOTOW M KAayeCTBOM IPENOCTABICHUS MYHHUIMIAIBHON YCIyTH
BKJIIOUYAET B ce0s1 IPOBECHHUE MJIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK.

4.3. IlnaHoBble NMPOBEPKH OCYLIECTBISIOTCS HAa OCHOBAaHMH TOJOBBIX IJIAHOB PabOTHI
AJMUHUCTpALUH, YTBEPKIAEMbIX PYKOBOJIUTEIEM AMUHUCTPALIUH.

IIpu nnaHoOBOM MPOBEPKE MOITHOTHI M KAYECTBA MIPEAOCTABICHNU MYHULIUIIAIBHON YCIIYyTH
KOHTPOJIIO IOJJIEXKAT:

COOJIIO/ICHHE CPOKOB MPEIOCTABICHUS MyHUIIUIIAIBHON YCIyTH;

coOJII0ICHHE TTOJIOKEHUH HACTOSALIEr0o AJIMUHUCTPATUBHOIO PETJIAMEHTA;

MPAaBUIBHOCTh M OOOCHOBAHHOCTh MPUHATOIO pelIeHHsl 00 OTKa3e B MPEIOCTABICHUU
MYHHUIIMTIATLHON YCIYTH.

OcHoBaHMEM IS TPOBEIEHUS BHEIUIAHOBBIX TPOBEPOK SIBIISIFOTCSL:

MIOJIy4YEHUE OT TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJICHUS
UHPOPMALIUK O MPEIINOIaraéMbIX MM BbISBICHHBIX HApyIICHUSX HOPMATHUBHBIX IPaBOBBIX
aktoB Poccuiickoit ®denepanuu, HOPMATHBHBIX NpaBOBbIX akTOB PecmyOmuka Kapenus u
HOPMATHBHBIX IIPABOBBIX AKTOB OPraHOB MECTHOro camoyImpasieHus Illyickoro cemnbckoro
ITOCEJICHHS;

oOpalleHuss TpaXKAaH M IOPUIUYECKUX JIMIl Ha HapylIeHHs 3aKOHOAATENIbCTBA, B TOM
YUCJIe Ha Ka4eCTBO MPEJOCTABICHNS MyHUIIMIIAIBHOW YCIYTH.



OTBeTCTBEHHOCTD J0JIKHOCTHBIX JIMI 32 pelleHus 1 AeicTBus (0e3neiicTBue),
NPUHUMAaeMble (0CYyLIecTBIsieMble) MMM B X0/1€¢ NMPeI0CTABICHU MYHUIUNIAJIbHON YCJIYTH

4.6. Ilo pesynbTaraM MPOBEAECHHBIX IPOBEPOK B ClIydyae BBIABICHUS HapyLICHUH
MOJIO)KEHUH HACTOSIIEro AJIMUHUCTPATUBHOTO pPErjaMeHTa, HOPMAaTHUBHBIX MPAaBOBBIX AaKTOB
Pecniybnuka Kapenust 1 HOpMAaTUBHBIX NPaBOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIIPABJICHUS
[yiickoro CcenbCKOro TMOCENEHUS OCYIIECTBISICTCS MPUBICYCHHE BHHOBHBIX JIHUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickon denepanuu.

[lepconanbHasi  OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMI] 32  NPaBWIBHOCTh |
CBOEBPEMEHHOCTh MPUHATHS PpEIICHUS O NpeAocTaBieHHH (00 OTKa3e B MPEIOCTaBICHUH)
MYHUIIMIIAIBHOW YCIyTH 3aKperuisieTcs B UX JODKHOCTHBIX perjiaMeHTaX B COOTBETCTBHH C
TpeOOBaHUSIMU 3aKOHOIATENIbCTBA.

TpeboBanus kK nopsaKky u ¢popMaM KOHTPOJIS 32 IPeAOCTABIEHUEM
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PAKIAH, X 00beAUHECHU I 1
OpraHu3anuin

4.7. I'paxknane, X 00ObEAMHEHUSI U OPTraHU3AIMKA UMEIOT TIPABO OCYHIECTBISATH KOHTPOIb
3a TPENOCTAaBICHUEM MYHUIUMNAIBHON YCIyrH IyTeM MOJMydyeHus HHPOpMAIMH O XOJe
MPEAOCTABIICHUS ~MYHUIUMNAIBHOM  yCIyrd, B TOM YHCIE€ O CpOKax 3aBepIICHUs
aJIMHUHHUCTPATUBHBIX MpoLenyp (AeHcTBUM).

I'paxxnane, nx 00bEAMHEHHS U OPTaHU3ALUN TAK)KE UMEIOT IIPaBO:

HaIpaBJsATh 3aMEYaHUsl U MPEUIOKEHUS [0 YIYYIIEHUI JOCTYINHOCTH MU KadecTBa
MPEA0CTABICHUS] MYHUIIMITAIIbHON YCITYTH;

BHOCUTh MPEJIOKEHHS O Mepax IO YCTPAaHEHUIO HapyLWIEHUH HACTOSIIEro
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa.

4.8. JlomxHOCTHBIE JUIA AJMUHUCTpAlMM NPUHUMAIOT MEphl K MPEKpalleHHUIO
JIOTYIIEHHBIX HApYIIEHUH, YCTPAHSIIOT MPUYUHBI U YCJIOBHS, CIOCOOCTBYIOIIUE COBEPIICHUIO
HapYLICHUH.

Nudopmanust o pesyibTaTax pacCMOTPEHHS 3aMEUaHUM M TPEIJIOKEHUM TpakIaH, WX
O00BeAMHEHUI W OpTaHM3aIMi TOBOJUTCS JO CBEACHUS IUI], HAPABUBIINX STH 3aMEYaHUS U
MIPEIIOKECHHUS.

5. ocyneOHblii (BHecy1e0HbII) MOPSIA0K 00:KaJ0BAHMS PellleHUid U 1eilcTBUI
(0e3neiicTBHUSI) Oprana, NPeaoCTABJIAIOIIECr0 MYHUIIUNIAIBHYIO YCIYTY, a TAKKe UX
AOJKHOCTHBIX JIMI, MyHUITUNATbHBIX CJYKAIMX

5.1. 3asBuTENb UMEET PABO Ha O0XKalOBaHUE pelleHus U (Win) aercteuii (6e3aencTBrs)
AJIMUHUCTpALUK, JODKHOCTHBIX JIML AJIMUHUCTPALMK, MyHUIMIIAIBHBIX ciayxkamux, MOILL, a
Takke paboTtHuka MOPIL| npu npegocTaBieHMM MYHHULMINAIBHOW YCIYTH B J0CYJeOHOM
(BHEcyneOHOM) mopske (Hanee — xanoba).

Opranbl MECTHOTO cAaMOYIIPABJICHN S, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE HA
b
paccMoTpeHue KaJ00bl JTUIA, KOTOPBIM MOKeT ObITh HANPaBJIeHA JKaJ100a 3asiBUTEJIsSI B
pocyaeOHOM (BHecy1e0HOM) MOpPs/AKe

5.2. B npocyne6HoM (BHecyaeOHOM) TOpsaKe 3asBUTENb (TPEICTaBUTENb) BIIpaBe
00paTUThCS C KaJI0O0OW B MHUChbMEHHON (hopme HAa OyMaKHOM HOCHTENIC WM B AJICKTPOHHOU
dopme:

B AZIMUHUCTpAIMIO — HA pelieHue u (Win) AercTus (6e3eiicTBre) JOHKHOCTHOTO JIUIIa,
PYKOBOJUTEINS CTPYKTYpPHOTO TOApa3AeicHus] AJIMUHUCTpAlMM, Ha pEIIeHWe U JCUCTBUA
(6e3neiicTBUE) AAMUHUCTPAIINHN, PYKOBOIUTENST AIMUHUCTPALIHH;



B BBIIIECTOSIIIMI OpraH Ha pemieHue u (Wiu) AeUcTBUs (Oe31elCTBHE) TOJDKHOCTHOTO
JUIa, PYKOBOJIUTENS CTPYKTYPHOTO MOApa3ieTeHus] A IMAUHUCTPALINN;

K pykoBoautenro M®I] — Ha pemenus u aectBus (6e3aeiictue) padotanka MOII;

K yupenutento ML — Ha pemenue u neiicreus (6ezaeiictsue) MOILL,

B Anvunucrpanun, MOLI, y yupenutens M®PILI onpenenstorcsi ynoJIHOMOYEHHbIE Ha
paccMOTpeHHE Kajlo0 JOJKHOCTHBIE JIULIA.

Cnoco0b1 mH(popMupOBaHUA 3asiBUTEJIEH 0 MOPsAKe MOJAYH U PACCMOTPEHUA
7Ka7100b1, B TOM YHCJIE ¢ HCII0Jb30BaHHeM EquHOro moprasna rocy apcTBeHHBIX U
MYHHIUNAJTBHBIX YCayr (GyHKIMi)

5.3. Nndopmamust o mopsake MOJAYd U PACCMOTPEHHS JKAIOObl pa3Meniaercs Ha
UH(POPMAIIMOHHBIX CTEHJaX B MECTaxX IPEJIOCTABICHHUS MYHHUIUIAIBLHON YCIyTH, Ha caiite
Anvunuctpanuu, EIITY, a Takxke npepocrarisieTcss B ycTHOU dopMme 1o Tenedony u (Wim) Ha
JIMYHOM TPHEMe MO0 B MUCHbMEHHOM (POPME IMMOYTOBBIM OTIIPABJIICHUEM TI0 aJpecy, yKa3aHHOMY
3asiBUTENIEM (IPEACTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIHPYIONIUX MOPSAI0K 10Cy1e0HOT0
(BHecy1e0HOTr0) 00:ka/10BaHNs JAelcTBUIl (0e31eiicTBUS) U (MJIH) pelIeHNH, TPUHATHIX
(ocyliecTBJ/IEHHBIX) B X0/1€ PEeI0CTABJEHUS MYHMIMIIAJIbHON YCIyrd

5.4. Tlopsgok nocyneOHOTO (BHECYIEOHOTO) OOKalOBAaHUA PEIICHUM W JIeUCTBHI
(Oe3neiicTBUs) AJAMUHUCTpALMU, MPEIOCTABISIIONIEr0 MyHULIUMIAIBHYIO YCIYyry, a TakXke ero
JOJDKHOCTHBIX JIUI] PETYJIUPYETCS:

@enepanbHbM  3aKOHOM «OO  opraHu3aluM MPeIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUITUTATBHBIX YCITYT;

nocraHoBieHueM llpaButensctBa Poccuiickoit denepaunuu or 20 Hos6ps 2012 rona
Ne 1198 «O odenepanbHOl rocynapcTBeHHOH WH(GOPMAIMOHHOM CHCTEMe, oOecreurBaroen
npolecc AocynedHoro (BHeCyAeOHOro) OO0KaJoBaHMs pPEUICHHH M AeicTBUN (Oe3aeiicTBHs),
COBEPILIEHHBIX MTPH MPEJOCTABICHIH TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT».

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX Npouenyp (aeiicreuii) B M®I
NMPEeI0CTABJICHHS IOCYAAPCTBEHHBIX M MYHHIMIIAJIBHBIX YCJIYT

HcyepnbiBaommii nepeyeHb aAMHHACTPATHBHBIX Npoueayp (AedcTBUIH) NPH
NMpPeA0CTABJICHUM MYHUUMNIAJIBHON YCJIYId, BbINOJHAeMbIXx M®PI]

6.1. M®I] ocymiecTBisieT:

MH(GOPMHUPOBAHUE 3asBUTENICH O TMOPSAIKE MPEAOCTABICHUS MYHHIMIIAIBHOM YCIyTH B
M®II, no uHBIM BOIpOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIIUNAIBHON YCIIYTH, a TaKXKe
KOHCYJIbTUPOBAHUE 3asBUTEJIEN O MOPSAKE MPEAOCTaBICHUS] MyHUIMNIAIBHON yciayru B MOL];

BbIJIaUy 3asBUTEIIO pe3yjibTaTa MPeI0CTaBICHNUs MyHUIIUIAIBHON YCIyrd, Ha OyMaKHOM
HOCHTEJIE, MTOATBEPKAAIOIINX COAEPKAHUE DIEKTPOHHBIX JOKYMEHTOB, HalpaBieHHbIX B M DI
[0 pe3ylibTaTaM MPEeAOCTaBICHUs] MYHUIUNAIBbHON YCIyrd, a TakKe Bblada JIOKyMEHTOB,
BKJIIOYas COCTaBJIEHHE Ha OyMa)XHOM HOCHTEJNE U 3aBEpPEHHE BBIMCOK M3 MH(OPMAIIMOHHBIX
CUCTEM OPraHOB, MIPEIOCTABIISIIOIINX MYHUIIUIATbHBIX YCIYT;

MHBIE TPOLENYPHI U AeUCTBHUS, TpenycMoTpeHHble DenepanbHbiM 3aKkoHOM Ne 210-D3.

B cootrBerctBum ¢ uwactero 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-D3 mis
peanu3zanuu cBoux GpyHkuuit ML BnpaBe npuBiIeKaTh MHbIE OPraHU3ALINH.


https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

HNudopmupoBanme 3asaBuTeIei

6.2. Uadopmupoanue 3asButesss MPI] ocymecTBisieTcs ClieyronMu criocodamu:

a) TOCPEACTBOM TIPUBJICUCHHUS CPEACTB MAcCCOBOM HMH(POpPMALUHU, a TaKKe MyTeM
pasmeleHus nHpopMaluy Ha OQUIMAIbHBIX caiiTax 1 HHPOPMALMOHHBIX cTeHaax MOII;

6) nmpu obpamenun 3assutenss B MLl nuuHo, mo TenedoHy, MOCpeaCTBOM MOYTOBBIX
OTIIPABJIECHUH, JINOO 1O AJIEKTPOHHOMH 1oure.

[Ipu nmunom obpamennn pabotHuk MOL] moapoOHO WHGOPMHUpPYET 3asBUTENEH MO
UHTEPECYIOIIMM HMX BOIPOCAaM B BEXJIMBOW KOPPEKTHOW (opMe ¢ HCIOJIb30BaHUEM
o(pHUIIMaNbHO-IEIOBOTO CTHIIA peur. PekomMeHyeMoe BpeMsi MPeJOCTaBICHUS! KOHCYIbTAIlUN —
He Oosee 15 MHUHYT, BpeMs OKUAAHUS B O4Eped B CEKTOpe MH(MOPMUPOBAHUS JUIS MOTYyUCHUS
UHPOPMALIUK O MYHUIIUIIATIBHBIX yCIyrax He MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha Tenae(OHHBIN 3BOHOK JOJDKEH HAYMHATHCS ¢ MHPOPMALUU O HAMMEHOBAHUU
opranm3anuy, (aMuInd, HUMEHH, OTYECTBE M JODKHOCTH paboTHmka MOILI, mpuHsBIIETO
Tesie(hOHHBIN 3BOHOK. MIHIUBUAyallbHOE YCTHOE KOHCYJIBTUPOBAHUE IIPU OOpAIEHUH 3asBUTEIIS
o tenedony paborauk M®IL] ocymectBiseT He 6onee 10 MUHYT;

B ciyuae ecnu ans MOAroTOBKM OTBEeTa Tpedyercs Ooliee MPOJOKUTENIBHOE BpeMs,
pabotank M®LI, ocymecTBIAIONINA HHANBHYaTbHOE YCTHOE KOHCYJIBTHPOBAHUE TI0 TeNe(OHY,
MOJKET IPEUIOKUTD 3asIBUTEIIIO:

U3JIOKHUTH OOpamieHne B MHChMEHHOH Qopme (OTBET HampaBisieTcss 3asBUTENIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpaIlleHUH);

Ha3HA4YMTh JIPYTroe BpeMs JUIsl KOHCYJIBTALUMN.

IIpu KOHCYABTUPOBAHUM 1O MUCbMEHHBIM OOpAILEHUSIM 3asiBUTEICH OTBET HAIPaBIsAEeTCs
B NHUCbMEHHOM BHUJE B Cpok He mno3jaHee 30 KajJeHAapHbIX JHEH C MOMEHTa pPEerucTpalnuu
oOparieHus B (opMe 3JIEKTPOHHOTO JOKYMEHTA 10 apecy 3JEKTPOHHOM MOYThI, YKa3aHHOMY B
oOpaiienun, nocrynusiieM B M®IL[ B ¢gopme 3/IeKTPOHHOIO JOKYMEHTa, U B IUCHBMEHHOU
¢dopme 1o MOYTOBOMY aJIpecy, yKazaHHOMY B oOpaleHnH, noctynusiieM B M®IL] B nuceMeHHOM

dbopwme.
Bbigaua 3asBUTEN0 pe3yJIbTATA MPEIOCTABICHUS MYHUIHUNATBHON YCJIYTH

6.3. [Ipy HanUuyuy B 3asBJIEHUU O MPEAOCTABICHUH MYHULIUIIATBHON YCIYTH YKa3aHuUs O
BbIJIay€ PE3yJIbTaTOB OKa3zaHus yciyru uepe3 MOLI, AnqmuHucTpanus nepenaer JOKYMEHTHI B
M®I[ nana mnocnenyromieil BbIIAYM  3asIBUTENIO  (MPEICTABUTENIO) CIOCOOOM, COTJIacHO
3aKJIFOYEHHBIM COTJIAIIECHUSM O B3aUMOJACHCTBMM 3aKIIIOUEHHBIM MEXIy AIMUHHUCTpaLued U
M®II B nopsiake, yrBepkaeHHOM noctaHoBiieHneM IIpaButenscTBa Poccniickont denepanuu ot
27.09.2011 Ne 797 «O B3aMMOAEUCTBUM MEXAY MHOTO(QYHKIMOHAIbHBIMU LEHTpaMU
MPEIOCTABIEHUSI TOCYJAapPCTBEHHBIX W MYHHUIMINAIBHBIX YCIyr U (efepaibHbIMU OpraHaMu
UCTIOJIHUTENILHOW BJIACTH, OpraHaMHU TOCYIapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OpraHamMu
TOCYJapCTBEHHON BiacTH CcyOBekToB Poccuiickoiri ®enepanuu, OpraHaMH MECTHOTO
camoynpasieHus» (nanee — [locranosnenue Ne 797).

[Topsmok wm cpoxku mnepenaum AJMHUHUCTpAIMEN TakuWX JTOKYMEHTOB B M®I]
ONpEACIAIOTCS  COIVIAIIEHWEM O B3aUMOJEHCTBHUH, 3aKIIOYEHHBIM MMM B  IOPAJIKE,
yctanoBieHHOM [loctanoBnenneM Ne 797.

6.8. Ilpuem 3agBuTEneil Uil BbIAYM JOKYMEHTOB, SIBIIIIOLIUXCS PE3YJbTaTOM
MYHULMIIAJBHON YCIYTd, B MOPSAJKE OYEPEJHOCTH IPU NOJYYEHMHM HOMEPHOTO TaJOHA M3
TEpMUHAJIa 3JEKTPOHHOM Ouepeq, COOTBETCTBYIOLIErO LEeNW oOpaiieHus, Jubo 10
IIpEABAPUTEIILHON 3aITUCH.

PabotHrk M®I] ocymiecTBisIeT cleayonme 1eHCTBUS:

YCTaHABIMBAET JIMYHOCTh 3asBUTEIS HA OCHOBAHUM JIOKYMEHTA, YJIOCTOBEPSIOLIETO
JIMYHOCTH B COOTBETCTBHHU C 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu;



MpOBEpsieT  TMOJHOMOYHWS  NIpPEACTaBUTENs  3asBUTENs (B ciaydae  OOpalieHus
IIPEJICTABUTEIS 3asIBUTEIIA);

OnpelenseT CTaTyC UCIIONHEHUs 3asBieHus 3asaButess B I C;

pacneuaThlBacT pe3yibTaT NPEeAOCTaBICHHUSI MyHULIUIIAIbHON YCIIYyIH B BUJE AK3EMILIsApa
3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCUTEJE M 3aBepsieT ero ¢ UCIHOJIb30BaHUEM Ie4aTu
M®I] (B mpenyCMOTpPEHHBIX HOPMATHBHBIMHM IpaBOBBIMU akTamu Pocculickoit ®enepauuu
ciIyyasix — revyatu ¢ uzoopaxkenuem ['ocynapctBennoro repba Poccuiickoit deneparun);

3aBepsieT OK3EMIUIAP AJNEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE C
ucnoip3oBanueM mneyatu MOIL] (B mpeaycMOTpEeHHBIX HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enmepanmu cinydasx — mnedatm C u3oOpaxkenueM [ocymapcTBeHHOro repba
Poccutickoii ®eneparyn),

BBIJIACT JOKYMEHTBHI 3asBUTENIO, NPH HEOOXOAWMOCTH 3alpalluBacT y 3asBUTEIS
MOJANKCH 32 KaK/IbIil BBIIAHHBIN JOKYMEHT;

3alpallnuBaeT COIJIaCHe 3asBUTEN HAa y4acTHE B CMC-OIIPOCE I OLICHKM KadecTBa
npenocTasiieHHbIX yciayr MOII.



[Tpunoxenne Nel
K aIMHUHHACTPATUBHOMY PETIIAMEHTY

B aamuHucTpamnmio
[Ilyiickoro cenbCKOro MOCEICHUS

ot ®.1.0. ¢puz.muna

(¥ BCce MI3BMEHEHHS UX)

HanMMCHOBAHUC IOp.JIMIa

YHCIIO, MECHIII, roJ
POXKIICHUS

(st hus.amia)

ajipec peructpanuu Gus.
auna

IMOYTOBBIN aJpeC I0p.Iula
VHJIEKC

KoHTtakTHbIH TenedoH

3ASIBJIEHME.

[Tpoury BeIIaTh apXUBHYIO CIIPABKY (HY)KHOE MOUYEPKHYTh) O CTaXKe, IbTOTHOM CTaXe, O
3apaboTHOM 11aTe, 00 OTITyCKE MO yXOy 3a peOEHKOM, 0 Kypcax, 00 oTYuCIeHus X B ['occTpax,
npyroe (ykas3atb)

Ha TPEIIPUATHH
y4acToK (Opurana )
3a TIepHOJ C roja 1o ros

JlaTel poxieHus eTei (TpH 3ampoce OTIyCKa MO YXO/y 3a peOEHKOM)

[Ipoury BBIIaTh apXHMBHYIO BBINHUCKY (HYKHOE MOJYEPKHYTh) U3 TMOXO3SHCTBEHHOM
KHWIH, u3 IIpUKasa, IIOCTaHOBJICHMUS, Ipyroe (ykazarth)

[Ipomry BeIZaTh apXHMBHYIO KOMHIO JTOKYMEHTa (HY>KHOE MOJYEPKHYTh) MOCTAHOBJIECHUS,
pacnopsbKeHus, pHuKasa, 1pyroe(ykasartb)

Crioco® mosydyeHUs] apXMBHOH CHpaBKW, BBINHUCKH, KOMHMU - JIUYHO, ITOYTOBBIM
OTMPABJICHHEM (HYKHOE IMMOTYCPKHYThH )

«» 202 roj MOJIIINCH




